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The provisions of this catalog do not constitute a contract, expressed or implied, between any applicant,
student and/or faculty member at Lamar StatdlegeOrange. The college reserves the right to withdraw
courses at any time or to change fees, calendars, curricula, graduation procedures or any other requirement
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Information in this catalog pertains to Lamar State Col@genge. For information concerning other Lamar
campuses, consult their respective catalogs.
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consistent with the Assurance of Compliance with Titlef\the Civil Rights Act of 1964; Executive Order

11246 as issued and amended; Title IX of the Education Amendments of 1972, as amended; and Section 504
of the Rehabilitation Act of 1973, Age Discrimination in Employment Act (1967) and the Americans with

Disabilities Act (1990) Title I. Inquiries concerning application of these may be referred to the Director of
Human Resources.
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A Message from the President

Welcome to Lamar State Colleg@range!

Lamar State Colleg®range is a great choice for pursuing yo
dreams! Whether you are fresh from high school and excited al
starting your college studies or you are an older student returning
learn a new career or improve your job skills, we have the programs
peope you need to succeed.

Lamar State Colleg®range takes great pride in providing
access to a quality education at an affordable price. f&auity makes
teaching their top priority and treagsery student with respect. We se
high standards but woskith you to help you meet those standards. O
curriculum includes a wide variety of freshman and sophomg
academic courses that you can transfer to a-Yfear institution and
apply towards a bachelorbés deg
progams and courses that are tied directly to employment in the Ig
job market. Our open admission policy makes it easy for anyone to take
a course for personal enrichment or skills development.

For more than40 years, the faculty dnstaff at Lamar State dlegeOrange have emphasized the
importance of each student as an individual. We offer friendly service and personal attention that you will not
find on larger campuses. Our campus is easily accessible and features the latest technology. It is a
comfortable place to learn and meet new people.

Remember, learning has no age limit! | encourage you to call or visit our campushadsge how
Lamar State Colleg®range can expand your horizons.

o of f ¢

Sincerely,

Dr. J. Michael Shahan
President

A\ P

IR
PP,




Contents

Campus Map andAcademicCalendars 5
(@201 o U LS 1Y =T o PP 6
Fall SEMESTEROL2 . ...ttt et et e ettt e e et et 7
SPriNG SEMESIEOLS. ... ittt e e o e e —————— e 8
SUMMEISEMESTEROLS. ... ..ttt e e ettt e 9
Fall SEMESTEROLS ... ittt e e e e et e e 10
SPriNG SEMESIEOLA . ... o e e e —————— e 11
SUMMEISEMESIEROLA. ... .. et ettt e 12
General Information 13
150 o/ 14
(€T 01V =T = PP 14
ST [T TS = L= 0 1= o | S 14
o3 =0 1> 1o ] o 15
Community Services and Continuing Education Programs............ccooviiii e 15
Health Policies and ReguIations.......... ..ottt e e 16
Admission Requirements 19
AdMISSION REGUITEMENES. ...ttt e e et e e e e e aee e 20

Educati onal Records...and...St.udent.s.b..Ri.g28t s

Tuition and Fees 25
[T E Yo ] 10 g 0 ) B = 26
RETUNGS. . .. e et e — 27
Tuition Rebates Baccalaureate DegreeS. ... ...ooiiiiiiiiii e eeaaaaeeeaann 29
Tuition Charges for Extra Credit HOUYS ... e 29
SUMMIANY Of FEOS .. i ettt e ettt et e 30
Financial Aid and AWaIAS. .........oiiii i e e e e e e e e ans 34

TYPES OF A ..ot o et 35



4 Lamar State Coll€geange

Student Services 39
Y (00 1= 1 AT =T Vo = )
(@ g T8 ESJS = o1 1 ] ] Y )
CoMPACEt Wit TeXANS . ..ot oo e e ettt e e e et e e e e e e e enaes 41
AdMISSIOBANA RECOIAS. ...ttt e e e e e e et e e e e e 42
Advising and CounNSeliNg CeNEEL. .....oii ettt e e e e 43
RON E. LeWISIDrary ..ottt e e e e e e e et e e e e e e e e et e e e e e e aaeeas 45
JLIC=E] 1T O =T 1= 45
B = =2 g 1T o K= | (=T 46
Activities and OrganiZationS. .......oooiie ettt e e e e e e e ———— 46
Conduct and DiSCIPIINE . ...t e e et e 47
Academic Policies and Procedures 49
AcademicPoliciesand ProCeAUIES. ........uuiiiiit et e e e e e e e e e 50
Nontraditional Credit Education Evaluation...............c.ooviiiiiimmm e 59
Testing and PlaCement . ... ..o e 60
Degrees, Certifiates and Institutional Awards 64
Degrees, Certificates and Institutional Awards.............c.ooiiiiiii i 65
Accelerated Certification for EQUCAtOLS. ...........c.vviiiiiiii e 66
Transfer and ArtiCUIALION ... i et e s 67
General Graduation ReqUIrEMENES.........uiiiiiiii et e e e i e e oo 68
(@] = I @11 [ Tox 1 113 o Y 4
Degrees, Certificates amalstitutional Awards.............cocoeiiiiiiiiiim e 72
Course Descriptions 118
COUISE DESCIIPLIONS. ...ttt ettt ettt e et e e et e ettt e e e e e eaees 119
Directory of Personnel 139
Directory of Personn&01 22014, ... ..ottt et e e 140
00 = G 146
Important Campus Telephone NUMDbBErS. ... e 148

Degrees, Cetificates and Institutional Awards i Alphabetical Order..................... 149



General Informatidn

CampMap
and
Academl C

Cal endar

Lamar State Colleg®rangeCampus Map
Fall SemesteP012
Spring Semest&t013
SummerSemesteR013
Fall Semeste2013
Spring Semest&t014
SummerSemesteP014




6 Lamar State Collegenge

Baker’s
Transmissions

-
3
8

** This map is NOT to sCale. **

% ‘Parking In first 2 rows ONLY

ATM
Machire

st Floor
Compurer Lab The Lea ning Center,

MRoor
Books, V‘deos Pe iodiCals

Advising, Admnssons Casner Administration

ACademic
Eentey;

A84445

. Orange
Capital Public

One Library

L

OVERFLOW
‘Parking
Available
at LutCher
Theater

AA8444444




General Informatioh

B AcademicCalendars2012-2014

Fall Semester2012
August

27

First class day for Fall,-8eek Session |, and 2eek Session |

27-29 Scheduleevisions and/or late registratiawith fee

31 Application process for December 20jraduation begins
September
3 Labor DayHoliday*
4 6" class day for 8veek Sessionho penalty for dropping
5 7" class day for 1@veek Sessioniho penalty for dropping
12 12" class day for Falho penalty for dropping
19 Last day to drogfithdraw from 8week Session | withut academic penalt§Q or W)
26 Last day to drogfithdraw from8-week Sessionwith academic penalty
Last day to drop/withdraw from 1@eek Session | without academic penalty (Q or W)
October
3 Last day to drop/withdraw from Fall without academic penalty (Q or W)
Last day tadrop/withdraw from 18veek Sessiohwith academic penalty
las day to petition for O6no gradebod
19 Last class day for-&veek Session |
22 First class day for-8veek Session Il
29 6" class day for &veek Session 4ho penalty for dropping
November
1 Winter Mini and Spring 2013 schedules available
Advisement and registration begins
2 Last class day for T&veek Session |
7 Last day to drop/withdraw from Fallith academic penalty
12 First class day for Xveek Session Il
14 Last day to drop/withdraw from-&eek Session Il without academic penaltyqiQV)
20 7" class day for 19veek Session 4ho penalty for dropping
21 Last day to drop/withdraw from-&eek Session Wvith academic penalty
Last day to apply for December 2012 graduation
22-23 Thanksgiving Holiday *
30 Last day to pay for Decemb2012 graduation
December
5 Last class day for Fall andeek Session II
Final Exam Review Day (no exams or assignments)
6-12 Final Exans
7 Last day to drop/withdraw from 1@eek Session Il without academic penalty (Q or W)
14 December 201Zommencement
Last day to drop/withdraw from 1@eek Session Mith academic penalty
17 First class day for Winter Mini
Last day to register for Winter Mini
21 Energy Conservation Day (campus closed)
24-31 Christmas Holiday*
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Spring Semester2013

January

1 New Year &s Hol i day
2 Winter Mini continues

3 Last day to drop/withdraw from Winter Mini

11 Winter Mini Final Exams

14 First class day for Spring aneévdeek Session |

14-16 Schedule revisions and/or late registratiath fee

18 Application for May 2013jraduation begins

21 Martin Luther King, Jr. Day Holiday*

22 6" class day for &veek Session-ho penalty for dropping
30  12"class day for Springo penalty for dropping

February
6 Last day to drop/withdraw from-&eek Session | without academic pen&Q or W)
8 Last class day for t@eek Session I

11 First class day for X#veek Session

13 Last day to drop/withdraw from-&eek Sessionwith academic penalty

20 Last day to drop/withdraw from Spring without academic penalty (Q or W)
Lastdaytqppet i ti on for Ono graded

21 9" class day for 1-2veek Sessiomo penalty for dropping

March

8 Last class day for-@eek Session |

11-14 Spring Break*

15 Energy Conservation Day (campus closed)

18 First class day for-8veek Session Il

25 6™ class day for 8veek Session {ho penalty for dropping

27 Last day to drop/withdraw from 3®eek Session without academic penalty (Q or W)

April

1 Spring Mini, Summer, and Fall 2013 schedules available
Advisement and registration begins

3 Last day to drop/withdraw from Springth academic penalty

Last day to drop/withdraw from 1®eek Sessiowith academic penalty
10 Last day to drop/withdraw from@&eek Session Il without academic penalty (Q or W)
17 Last day to drop/withdraw from-&eek Session With academic penalty
19 Last day to apply for May 2013 graduation
26 Last day to pay for May 2013 graduation

1 Last class day for@ing and 8week Session Il
Final Exam Review Day (no exams or gssnents)

2-8  Final Exams

8 Last class day for 1®&eek Session

10 May 2013 Commencement

13 First class day for Spring Mini
Last day to register for Spring Mini

21 Last day to drop/withdraw from Spring Mini

27 Memorial Day Holiday*

30 Spring Mini Final Exams
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Summer Semester 2013

June

3 First class day for Summer Session | (SSI) and Full Term

3-5  Schedule revisions and/or late registratioth fee

6 4" class day for SSho penalty for dropping

7 Application for August 2013 graduation begins

12 8" classday for Full Termno penalty for dropping

17 Last day to drop/withdraw from SSI without academic penalty (Q or W)
Last day to petition for Ono gradebd

24 Last day to drog¥ithdraw from SSwith academic penalty
Last day to drop/withdraw from Full Term Wigut academic penalty (Q or W)

July
1 Last day to drop¥ithdraw from Full Ternwith academic penalty
4 Independence Day Holiday*

10 SSI Final Exams
11 First class day for Summer Session Il (SSII)
11-15 Schedule revisions and/or late registratioth fee
16 4" class day for SSiho penalty for dropping
Last day to petition for O6no gradebod
26 Last day to apply for August 2013 graduation
29 Last day to drop/withdraw from SSII without academic penalty (Q or W)

August
2 Last day to pay for August 208aduation
5 Last day to drop/withdraw from SShlith academic penalty

14 SSIl and Full Term Final Exams
16 August 2013 Commencement

The academic calendar is subject to change. All dates should be verified. The schedule of classes is
publishedwice per yeaiSpring and Fall semesters. Each issue contains a listing of the courses to be
offered, registration information, procedures/deadlines, and other dates of importance for the
respective semester.

*These dates are subject to change
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Fall Semester2013
August

26

First class day for Fall,-#eek Session I, and 4eek Session |

26-28 Schedule revisions and/or late registratioith fee

30 Application for December 2013 graduation begins
September
2 Labor Day Holiday*
3 6" class day for 8veek Session-ho penalty for dropping
4 7" class day for 1@veek Sessioniho penalty for dropping
11 12" class dayor Fall-no penalty for dropping
18 Last day to drop/withdraw from-&eek Session | without academic penalty (Q or W)
25 Last day to drop/withdraw from-&eek Sessionwith academic penalty
Last day to drop/withdraw from 1@eek Session | without academic penalty (Q or W)
October
2 Last day to drop/withdraw from Fall without academic penalty (Q or W)
Last day to drop/whtdraw from 18week Sessiohwith academic penalty
Last day to petition for O6no gradebod
18 Last class day for-@veek Session |
21 First class day for-8veek Session Il
28 6" class day for 8veek Session {ho penalty for dropping
November
1 Winter Mini and Spring 2014 schedules available
Advisement and registration begins
Last class day for T&veek Session |
6 Last day to drop/withdraw from Fallith academic penalty
11 First class day for Xveek Session Il
13 Last day to drop/withdraw from-&eek Sesgsn Il without academic penalty (Q or W)
19 7" class day for 19veek Session 4Ino penalty for dropping
20 Last day to drop/withdraw from-&eek Session With academic penalty
22 Last day to apply for December 2013 graduation
27 Last day to pay foDecember 2013 graduation
28-29 Thanksgiving Holiday*
December
4 Last class day for Fall andeek Session Il

5-11
6
13

16

Final Exam Review Day (no exams or assignments)

Final Exams

Last day to drop/withdraw from 1@eek Session Il without academic pend@yor W)
December 2013 Commencement

Last day to drop/withdraw from 1@eek Session Mvith academic penalty

First class day for Winter Mini

Last day to register for Winter Mini

24-31 Christmas Holiday*
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Spring Semester2014

January
1-2 New Y éldiday s
3 EnergyConservation Day (campus closed)

13 First class day for Spring anevdeek Session |

13-15 Schedule revisions and/or late registratioth fee

17 Application for May 2014 graduation bhieg

20 Martin Luther King, Jr. Day Holiday

21 6" class day for &veek Sessionho penalty for dropping
29 12" class day for Springo penalty for dropping

February
5 Last day to drop/withdraw from-&eek Session | without academic penalty (Q or W)
7 Last class day for t@eek Session I

10 Firstclass day for 12veek Session

12 Last day to drop/withdraw from-&eek Sessionwith academic penalty

19 Lastday to drop/withdraw from Spring without academic penalty (Q or W)
Last day to petition fono gradeéd

20 9" class day for 1-2veek Sessidmo penalty for dropping

March

7 Last class day for-&veek Session |

101 Spring Break(no classes; campus open)

14 Energy Conservation Day (campus closed)

17 First class day for-8veek Session Il

24 6™ class day for &veek Session4Ino penalty for dropping

26 Last day tadropivithdraw from 12week Sessiowithout academic penalty (Q or W)

April
1 Spring Mini, Summer, and Fall 2014 schedules available
Advisement and registration begins
2 Last day to drop/withdraw from Springth academic penalty
Last day to drogwithdraw from 12week Sessiowith academic penalty
9 Last day to drop/withdraw from-&eek Session Il without academic penalty (Q or W)

16 Last day to drop/withdraw from-&eek Session With academic penalty
18 Good Friday(no classes; campus open)
Last day to apply for May 201graduation
25 Last day to pay for May 2014 graduation
30 Last class dafor Spring and 8veek Session Il
Final Exam Review Day (no exams or assignments)

May

1-7 Final Exams

7 Lastclass day for 12veek Session
9 May 2014 Commencement

26 Memorial Day Holiday
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Summer Semester2014

June

2 First class day for Summer Session | (SSI) and Full Term

2-4  Schedule revisns and/or late registratiomith fee

5 4" class day for SSho penalty for dropping

6 Application for August 2014 graduation begins

11 8" class day for Full Termo penalty for dropping

16 Last day to drop/withdraw from SSI without academic penaltgr(/)
Last day to petitonfoo no gr ade o

23 Last day to drog¥ithdraw from SSwith academic penalty

30 Last day to drop/withdraw from Full Term without academic penalty (Q or W)

July
4 Independence Datoliday
7 Lad day to droptithdraw from Full Ternwith academic penalty

9 SSI Final Exams
10 First class day for Summer Session Il (SSII)
10-14 Schedule revisions and/or late registratioth fee
15 4" class day for SSiho penalty for dropping
Last day togpatde6ion for Ono
25 Last day to apply for August 2014 graduation
28 Last day to drop/withdraw from SSII without academic penalty (Q or W)

August
1 Last day to pay for August 2014 graduation
4 Last day to drop/withdraw from SShlith academic penalty

13 SSll and Fll Term Final Exams
15 August 2014 Commencement

The academic calendar is subject to change. All dates should be verified. The schedule of classes is
published twice per yeeé8pring and Fall semesters. Each issue contains a listing of the courses to
beoffered, registration information, procedures/deadlines, and other dates of importance for the
respective semester.
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M General Information

LSC-O6s Hi story

In fall 1969 Lamar University opened its first extension center in Orange, Texas, with classes held in the old
Tilley Elementary School. In 1971 the Texas Legislature passed legislation enadnivag University to

operate awo-yeareducational center, thus removing the extension status and allowing students to take two
full years of coursework on the Orange campus. In 1971 the building was destroyed by fire, and a spirited
communitywide fundrasing effort netted more than $250,000 for the purchase of the former Sabine Supply
Company building, located at 410 Front Street in Orange. Classes began at this location in fall 1971. Since
that time facilities, enrollment and course offerings have gretgadily. Academic programs are offered in

four divisions: Artsand SciencesBusiness and Technology, Allied Health, and Education.

The Texas Legislature authorized the creation of the Lamar University System in 1983. In 1991 the Texas
Legislature povided degregranting authority to Lamar UniversiQrange. Lamar Universi@range,

along with sister institutions in Port Arthur and Beaumont, was merged with the Texas State University
System (TSUS), effective September 1, 1995. With system officased in Austin, TSUS also includes

Sam Houston State University, Texas State Unive&ity Marcos and Sul Ross State University.

During the 1999 legislative session Lamar Univer§itange was officially renamed Lamar State CoHlege
Orange.

Lamar Stag¢ CollegeOrange currently has a studdiady totaling approximately 200. A variety of twe

year academic programs is offered, leading to associate of science degrees. These programs will transfer to
four-year institutions for students seeking baccalate degrees. Several technical/occupational programs are
available, which lead to associate of applied science degrees or certificates of completion.

Governance

A board of nine regents, appointed by the governor and approved by the state seeatesfof six years,
governs the Texas State University System. The Board of Regents, in turn, delegates the operational
authority to the Chancellor and the presidents, campus administrative officers and faculty of each component
institution.

Vision

LamarState Colleg®range (LSGAO) will improve the quality of life for the citizens of Orange County and
surrounding environs by spurring intellectual exploration, providing avenues for personal and professional
growth, and offering a means to succeed in thbaj society

Mission Statement

Lamar State Colleg®range is d@wo-year open admissions, lowdivision component of the Texas State
University System. Our mission is:
a.to provide, through traditional and innovative delivery systems, an academic curriculum that offers
associate degrees and prepares studentsfwfér to senior colleges and universities;
b.to provide, through traditional and innovative delivery systems, certificate and Associate of
Applied Science Degree programs that prepare students for employment;
c. to provide support services thatflitate and enhance student learning and success;
d. to provide continuing education and customized training programs for upgrading employment
skills and/or for those pursuing areas of personal interest; and
e.to sponsor and/or participate iaromunity activities that support economic development, promote
cultural engagement, and/or encourage cooperation with area school districts.
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Core Values
To foster a collaborative environment of integrity and accountability, Lamar State Cbliegange values:

1 Excellence: We endeavor to achieve quality results.
1 Diversity: We celebrate diversity in ideas, people, and culture, and encourage a spirit of inclusiveness.

1 Community: We demonstrate genuine concern for our students, faculty, athfthexregion that we
serve.

9 Student Success: We encourage and celebrate student achievement

Accreditation

Lamar State Colleg®range is accredited by the Southern Association of Colleges and Schools Commission
on Colleges to award the associate of arts, associate of science, associate of applied science degrees, an
certificates of completion. Contact the Coiasion on Colleges at 1866 Southern Lane, Decatur, Georgia
300334097 or call 404794500 for questions about the accreditation of Lamar State Cdlleage.

B Community Services, Education and Training

The Brown Center

The Brown Centeis a conference and meeting facility located off Highway 90 west of Orange. It is a center
of educational, cultural and social activity, which serves the citizens of Orange County and the surrounding
area. The 62 acres of scenic landscaped groundsdingl a lake and greenhouses, feature a graceful
mansion built and decorated in the southern antebellum plantation tradition.

Lamar State Colleg®range received the estate in 1976 as a gift from the four sons of the late Edgar W.
Brown, Jr., an Orange bimessman and philanthropist, who served as a charter member of the Lamar
University Foundation, Inc.

The property, which is open to the public for tours, provides visitors with insights into the accomplishments
and lifestyle of one of the region's leagicitizens. The Brown Center can be reserved for seminars,
meetings, planning retreats, and other public service activities.

Continuing Education

Lamar State Colleg®range offers a variety of namedit educational and recreational courses through its
Continuing Education Department. Classes are offered that provide opportunities for individuals to continue
their education in the academic and technical/occupational areas. In addition, classes are offered for persons
interested in pursuing creative aties, cultural endeavors and/or recreational programs.

Non-credit courses are open to interested adults without regard to eligibility for admission to-cadldige
programs. Lamar State Colle@rangecanaward continuing education units (CEUs) togh who complete
continuing education courses administered by Lamar State C@legeye. In no instance should the award
of CEUs be equated with college credit applicable toward a degree.

Workforce Development/Customized Business and Industrial Training

The Workforce Development Division offers customized business and industrial training. These programs
are designed to fit the needs of local employers. Training can take place at a plant or office location or at the
Lamar State Colleg®range campus.

The division has worked with local business and industry to deliver courses in computer technology,
leadership training, business communication, and maintenance technology. Courses can be in the form of
oneday seminars or muifaceted, longerm training.
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M Health Policies and Regulations

Bacterial Meningitis Vaccination Requirement

Texas Senate Bill 110@quires that all new students under the age of 30 who attecahgpus classes at an
institution of higher learning either receive a vaccination against bacterial meningitis or meet certain criteria
for declining such a vaccination before the first dathe semester. The requirement also applies to remirni
students under the age of 30, after a break in enrollment of one fall or spring semester.

All new or returning Lamar State Collegrange students under the age of 30 must provide proof of a
bacterial meningitis vaccination or exemption. The law states that students who do not qualify for an
exemption must be immunized no later than 10 days prior to the first class day. This vaccination is valid for a
five-year period. Make sure that yours Inas expired. Take action now in order not to have registration
delays.

To learn important facts about Bacterial Meningitis:

http://www.cdc.gov/meningitis/about/fag.html

Proof of bacterial meningitis vaccination or exemption

T

A document bearing the signature or stamp of a physician, his or her designee, or public health official
that states the name of the vaccination, the name and address of the medical facility, and the day, month
and year tht the vaccination was administered.

An official immunization record generated by a state or local health authority. This record must state the
name of the vaccination, the name and address of the medical facility, and the day, month and year that
the vacation was administered.

An official school record that indicates a current bacterial meningitis vaccination. This record must state
the name of the vaccination, the name and address of the medical facility, and the day, month and year
that the vaccinatiowas administered.

An affidavit or a certificate signed by a physician who is duly registered and licensed to practice medicine
in the United States, i n which it i s stated that
be injurious to tk health and weleing of the student. This document must state the name of the

physician and the name and address of the medical facility.

An affidavit signed by the student stating that the student declines the vaccination for bacterial meningitis
for reasons of conscience, including a religious belief. A conscientious exemptiofrdor the Texas
Department of State Health Services must be used and can be requested here:

https://webds.dshs.state.tx.us/immco/affidavit.sttfidavit - Affidavit Request for Exemption from
Immunization for Reasons of Conscience. Please allow several weeks for delivery.

How to provide proof of bacterial meningitis or exemption

After evaluatingnultiple platforms, Lamar State Colle@¥ange chose an established provider,
Magnus Health SMR (Student Medical Record). Magnus Health SMR is already used by more than
900 colleges, universities, and independent schools for managing school health records. We are
adopting this system because it:

=A =4 =4 =9

Reduces the future burden of paperwork on our students.
Provides HIPAA and FERPA privacy and security practices to the infinma
Makes this information instantly available to you, the student, if the need arises in the future.

Advances the speed of care and communication of our staff to you in the event of an outbreak or an
illness.


http://www.cdc.gov/meningitis/about/faq.html
https://webds.dshs.state.tx.us/immco/affidavit.shtm-Affidavit-

General Informatich/

After applying for admission students wiiceive an email from Magnus Health SMR containing their

username and temporary password to access their account and provide the information required by the state.
The bacterial meningitis vaccine or exemption from the vaccine must be provided to MagftoEfere
registration. All students are required to submit their information through Magnus Health SMR.

When you log in to your Magnus Health SMR account you will be able to download the forms you need to be
completed to provide proof of the vaccinati@r exemption). If you have any additional questions please
contact customer support from Magnus Health SMR, which is available to you by pho6185831) and

email (service@magnushealthportal.com).

TobaccoFree Institution

The Texas State UnivergiSystem Board of Regents passed a rule requiring all component institutions to
prohibit the use of ALL TOBACCO PRODUCTS®N properties owned by the System; there will be no
exceptions. Tha@obaccoFree Policyis in effectas ofJune 1, 2012. The rule applies to all students, faculty,
staff, and visitors. Violators are subject to established administrative/disciplinary policies and procedures. The
TobaccoFree Policymay be vieved on the Lamar State Colle@eange web page atww.Isco.edu

Policy Statement on AIDS

The following is an excerpt of the Lamar State Coll€@yange Policy on AIDS. Any employee, student or
contractor of the college may request a copy ofAH2S Policyin its entiretyfrom the Human Resources
Department.

Acquired Immune Deficiency Syndrome (AIDS) is a fatal disease that has become a nationwide
public health problem.

Lamar State Colleg®range acknowledges the seriousness of this problem. In hekdthd
matters suchas this, the college follows the guidelines of recognized authorities including the
National Center for Disease Control, the United States Public Health Service, the Department of
State Health Services and the American College Health Association. Fuittkeecollege shall
conform its actions to the Texas Communicable Disease Prevention and Control Act and other laws.

No current evidence exists that individuals infected with human immunodeficiency (HIV), the
"AIDS Virus," can infect other individuals byasual contact. Accordingly, there is no reason to
exclude individuals with AIDS, AlBBelated Complex (ARC) or a positive test for antibody to HIV
from campus academic, from social or cultural activities. Therefore, on the basis of current
knowledge of thelisease, individuals sharing common living space, work or study areas, libraries,
classrooms, recreational facilities, and theaters do not represent a problem or public threat to the
campus community.

Compliancewith the Americanswith Disabilities Act of 1990

Lamar State Colleg®range does not discriminate on the basis of disability in admission to, access to or
operations of its programs, services or activities. Lamar State Galiegege does not discriminate on the
basis of disaliity in its hiring or employment practices.

Under the ADA a person has a disability if he/she has a physical or mental impairment that substantially
limits a major life activity.

This notice is provided as required Digle Il of the Americans with Digdlities Act (ADA) of 1990.

Questions, concerns, complaints or requests for additional information regarding the ADA may be forwarded
to Lamar State Colleg@range's designated ADA Compliance Coordinatacoom 364of the Ron E. Lewis
Library Building.

Individuals who need auxiliary aids for effective communication in programs and services of Lamar State
CollegeOrange are invited to make their needs and preferences known to the Office of Disability Support
Services, third floor of the Ron E. Lewis LilbyaBuilding.


http://www.lsco.edu/
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Sexual Harassment Policy

The following is an excerpt of the Lamar State Coll€@yangeSexual Harassment PolicyAny employee,
student or contractor of the college may request a copy @dkeal Harassment Polidgy its entirety from
theHuman Resources Department.

It is the policy of Lamar State Colle@@range that no employee, student or contractor of the
college may sexually harass another person. Any employee, student or contractor will be subject to
disciplinary action up to and cluding dismissal for a violation of this policy (Rules and Regulations,
the Texas State University System;4/, Amended Mal7, 2007).

Lamar State Colleg®range strives to provide an educational and working enwi@mt for its
students, facultyand staff free of intimidation and harassment. Sexual harassment is sex
discrimination and is, therefore, a violation of the 1964 Civil Rights Act.

Prohibition of Handguns on Campus

It is a violation of theTexas State University System Rules and Regulatiopgssesscarry or otherwise
cause a handgeficensed or otherwise, concealed or otherwieebe brought on the premises of a system

component.
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B Admission Requirements

Lamar State Colleg®range welcomes any student interested in education and personal improvement. As a
two-year, lowerdivision component of the Texas Stélaiversity System, the Lamar State Coll€geange
campus offers educational opportunity to all citizens through andga&npolicy that admits all students who

can benefit from postecondary education. Lamar State Coll€gange believes that each inidival student

is important and welcomes students with diverse backgrounds and needs.

Who May Apply for Admission

Students enrolling in college for the first time who fit one of the following categories may apply for

admission

1 Graduates with a diplonfaom an accredited high schomi home school program.

9 Those who have earned a General Education Diploma (GED)

9 Those who are under 18, who do not have a diploma or GED, and who are still in high school may be
admitted upon the written recommendation @& thgh school principal or counselor, and consent from
parent/guardian.

Admission to the institution does not guarantee admission to a particular degree or certificate program.
Special requirements for various programs of study are described in suthsegtiens of the catalog.

Beginning freshmen must submit completed Application for Admission forms, official high school transcripts
and/ or GED certificates, driverod6s | icense and soc

All beginning students must comply with requiremameiating to the Texas Success Initiative (TSI) and must
submit appropriate scores for placement purposes.

STSK 1200 ACol i &gee&uic-tome #eshimarrstudentd. A firsine ssutient is one who
has not earned any college cregilitce graduating from high school or completing the GED.

New students and returning students, with an enroliment lapse of one semester, who are under the age of 3C
will not be permitted to register for classes without verification of proof of receiven@#cterial Meningitis
Immunization Vaccination. Please s&acterial Meningitis Vaccination Requiremeunbder theHealth

Policies and Regulationsf this catalog.

Transfer Students

Transfer applicants are considered for admission on the basis of inwys college records. Applicants
must submit completed Application for Admission forms and official transcripts sent directly from all
colleges previously attended. Transfer applicants must be in good standing with all institutions previously
attended Students on scholastic or disciplinary suspension from another institution must petition the Vice
President for Academic Affairs for individual approval. Contact@iice of Admissionand Recorddor

further information.

Students transferring from Bexas public college or university are subject to the same testing requirements
that apply to current students. Therefore, transfer students from Texas public colleges and universities must
comply with requirements relating to the Texas Success Inéiativ

Former Students

Former LSCO students who have not registeredwho have a break in enrollment of one fall or spring term
must file forreadmission by submitting an application for admission. Former seabothave attended
another college are reiged to submit a completaficial transcriptof all work donesubsequent to the last
date ofattendance at LSO. Students with unsettled financial debts to B8YScomponent or incomplete
records will not be allowed to register until sueblgems areesolved.
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Proof of Residency

The Office of Admissionand Recordss responsible for determining residence status of students for the
purpose of tuition as set forth by tiiexas Education Code, Rules and Regulations for Determining Status of
the TexasHigher Education Coordinating Boardnd college regulations. Students classified as Texas
residents are required to provide documentation s
is based on parent) with a Texas residence and datgeangprior to registration, such as the following:

9 Texas high school transcript for full senior year immediately preceding the census date;

1 UnexpiredT e x a s dcerisercg Tegas IDIcard with an issiseof more than 12 months preceding

the census datfor the term enrolling;

Two consecutive Texas voter registration cards with the most current not expired;

Pay stubs for the 12 months preceding the census date;

Bank statements reflecting a Texas address for 12 months preceding the census date;

Utility bills for the 12 monthpreceding the census date;

Registration or verification from licensor showing Texas address for licensee;

Ownership of real property with copies of utility bills for the 12 months preceding the census date;

A current credit reportht a t documents the I ength and place of
parent.

=4 =4 =8 -8 -8 -89

International Students

Students from other countries holding visas other than permanent resident visas are considered international

students. Applicants to Lamar StatellEgeOrange may be accepted for admission and have a Faém |

issued when all requirements have been met. These requirements include:

9 application for admission;

9 official secondary school record and official college transcript, if applicable;

1 evidence bsufficient financial support for the academic year in the form of24h affidavit of support, an
Immigration and Naturalization Services document;

91 adequate proof of competency in English or a score of 500 or better on the Test of English as a Foreign
Language (TOEFL), administered by the College Entrance Examination Board, Box 505, Princeton, New
Jersey 08540, U.S.A.; and

9 proof of adequate health insurance.

Transfer students who are out of status must file reinstatement-Xost&us with the Immigramn and
Naturalization Services before they will be allowed to enroll. Students denied reinstatement will be
administratively withdrawn from classes and will be subject to the refund policy in effect at the time of
withdrawal.

In fulfillment of immigration regulations, a student must enroll in a-fufile course of study which will lead
to the attainment of specific educational objectives. Atiie course load is defined as a minimum of 12
semester hours.

High School Student DualCredit Enroliment

Lamar Sate CollegeOrange has a dual cregitogram allowing qualified high school students to enroll in
college courses and earn credit for the coussesitaneouslyat the high school and college level. Written
recommendation from the high schawincipal or counselor and consent from parent/guardian must be on
file prior to enrollment.

High School Goncurrent Enroliment

Lamar State Colleg®range allows qualified high school students to enroll in college courses. Students
attend high school anehroll in a course at thepllege;however, credit is received at the college level only.
Written recommendation from the high school principal or counselor and consent from parent/guardian must
be on file prior to enroliment.
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Transients

Studensin atendance at another college during the spring semester who wish to desassion and/or

summer work only at Lamar State ColleQeange may be adtted as a transient student.student applying

for admission under this classification is required tansitithe regular application for admission and

unofficial transcript. Official academic transcripts are not required unless specifically requested in individual
cases. However, if classes are needed to fulfill an academic prerequisite, official transasipbe

submitted for evaluating. Transient students must comply with state TSI requirements and must provide TSI
scores or evidence of TSI exemption and proof of prior semester registration at any university or college.
Transient students who latgugy for regular longem admission must meet all entrance requirements and
supply all necessary admission credentials. International student may not be admitted as transients.

Graduates of NorrAccredited High Schools

Applicants who have not graduatedrir accredied high schoolsnay be admitted if they (1) have graduated
in the upper twehirds of their classes, (2) score 700 or above on the Scholastic Aptituderf{@shave the
recommended high school preparatinedits.

Selected Admission Allied Health Programs

Admission to Lamar State Colleg@range does not guarantee entrance to a specific allied health program.
The number of students admitted to each of these programs is limited. Students admitted to selected
admissions programs arenaitted on the basis of college reading levels, math abilities, prior educational
achievements, and other specific criteria. Application for program admission should be made directly with

the program director within published deadlin®sograms that redue separate application include the
associate of applied science degrees in upward mobility nuasidgthe certificate in vocational nursing,
dental assisting, and pharmacy technology.

False Information

A student who provides false information or makase statements to any college official or on an official
form submitted to the college is subject to immediate dismissal.

How to Apply for Admission

The following procedures should be followed in making application for admission. All credentials lsbould

sent to theDffice of Admission and Recordkamar State Colleg@range, 410 Front Street, Orange, Texas

77630, at (409) 883364. Students must:

9 submit applications for admission on the official forms (inclusion of a social security number forrthis
is encouraged);

91 submit official transcripts from each high school and/or official college transcripts from all colleges
previousy attended, which must be sedirectly from issuing institutions (this requirement applies,
regardless of the length airte in attendance and regardless of whethetitwas earned or is desired);

f submit currenanddriverodés | icense

1 submit social security card, visa or green card, if applicable

All materials required for admission to Lamar State Colegange should ben file in the Office of
Admission and Recordprior to registration. A new applicant whose file is incomplete at the time of
registration will be allowed to enroll on conditional status pending completion of the admission file. Students
should take th@rescribed placement tests and/or have records of test scores sent to the Office of Admission
and Records.

NO STUDENT will be permitted to re-enroll until admission requirements have been met.

When to Apply for Admission

Application should be made welh advance, two or three months before the proposed enrollment date.
Students are encouraged to submit applications as early as possible in order to facilitate the early advisement
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process.

The application form should be submitted before transcriptseare Official transcripts should normally be
sent from the issuing institution after all work to be transferred is completed. Temporary admission will be
granted if the time interval is limited between the end of a semester elsewhere and the befitivéng o
subsequent semester at Lamar State Collygege. In this event an unofficial transcript and/or copy of the
last grade report will be required. All credentials must be on file within four weeks after the first class or the
student may be withdrawnStudents on temporary admission who are subsequently found to be ineligible for
admission will be withdrawn.

In some casegjuestions regarding transfer need to be clarified while work is still in progress at another
institution. Under these circumstaes the partial transcript should be submitted and a complete official
transcript furnished by the end of the semester.

Academic Records and Transcripts

Academic records are in the permanent custody ofOffiee of Admissionand Records Transcripts of
academic records may be secured by individuals or will be released on the students' written authorizations.
Chapter675, Acts of the 61st Legislature, 1969 Regular Sespimvjdes that "no person may buy, sell,
create, duplicate, alter, give or obtaindiploma, certificate, academic record, certificate of enrollment or
other instrument which purports to signify merit or achievement conferred by an institution of education in
this state with the intent to use fraudulently such document or to allowatidufent use of such document.”

A person who violates this act or who aids another in violating this act is guilty of a misdemeanor that upon
conviction, is punishable by a fine of not more than $1,000 and/or confinement in the county jail for a period
not to exceed one year.

Students who owe debts to the college will have their official transcripts withheld until the debts are paid.

B Educational Records and Students' Rights

Educational Records and Students' Rights

The following information concerning student records maintained by Lamar State GOli@gge is
published in compliance with tHeamily Education Rights and Privacy Act of 1974, PL388.

Access to educational records directly related to a studenbevigranted to him or her unless the type of
record is exempted from the provision of the law.

The types, locations, and names of custodians of educational records maintained by the college are available
from theOffice of Admissionand Records

Access taecords by persons other than the student will be limited to those persons and agencies specified in
the statute. Records will be maintained of persons granted such access and the legitimate interest in each
case.

The release of information to the publithout the consent of the student will be limited to the categories of
information that have been designated by the college as directory information and that will be routinely
released. The student may request that any or all of this informationhteldifrom the public by making a

written request to th®ffice of Admissionand Records The request must be made by the last official day to
register for a given session and applies to that session only. Directory information includes name, current and
permanent address, telephone listingnal address, date and place of birth, major, enrollment status,
classification, eligibility for and participation in officially recognized activities, dates of attendance, degrees
and awards received (with datem)d previous educational agencies or institutions attended.
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A student has the right to challenge records and information directly related to him or her if they are
considered to be inaccurate, misleading or otherwise inappropriate. Issues may bd edtbavéhrough an
informal hearing with the official immediately responsible or by requesting a formal hearing. A description
of the procedure to be followed in a formal hearing is available i@tfhee of Admissionand Records

The right of parentahccess to student records may be established by either of two methods: first, by the
student filing a written consent statement; or second, by the parent validating the student's dependency as
defined by the IRS.
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B Description of Fees

Payment of Fees

Lamar StateCollegeOrange reserves the right to change fees in accordance with acts of the Texas Legislature
and the college's Board of Regents. By registering for classes at the college, each student agrees to abide b
all policies of the college.

A student is notegistered until either (1) all fees are paid in full or (2) the required down payment has been
paid on the installment plan. Payments made by chackey order, cashier's cheok traveler's check
should be made payable ltamar State Colleg®rangeand will be accepted subject to clearing firancial
institution on which they are drawrDebit/credit cardandcurrencyare also acceptedlhe college will not
accept counter checks, postdated checks, credit card checks or altered checks. Excedgs wilyine
refunded by direct deposit.

Installment Program

Students who do not pay tuition and fees in full will be considered to have agreed to the installment program
if they have paid the required down payment (approximately 50 percent of tuitidees)d Two subsequent
payments of 2percent each must then be made. A-refundable service charge of $20 is assessed for the
installment program. A late fee of $15 will be assessed beginning the first day after an installment due date
for each delingent installment payment.

Testing Fees

LSC-O offers a variety of tests for career development, placement, entrance exams, etc. Prices vary based on
the exam.

Matriculation Fee

A matriculation fee of $15 will be incurred by students who withdraw prithedirst day of class. This $15
fee will be deducted from the refund.

Reinstatement Fee

A student seeking reinstatement within the same semester after having withdrawn or having been withdrawn
shall pay a $50 reinstatement fee in addition to patgment fees. Students on installment plans must also
pay all past due balances at the time of reinstatement.

Waiving Off-Campus Fees

Students enrolled exclusively in classes that are held off campus may request a waiver of the Student Center
fee. Formare available in the Office of Admission and Records.

Waiving Tuition for Senior Citizens

Senior citizens, 65 years of age or older, may audit courses (up to sixhaeditper semester) on a space
available basis without the payment of tuitibat will be responsible for all applicable feeslf credit is not
desired, a petition for no grade must be completed and submitted to the Office of Admission and Records.
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B Refunds

Withdrawal Refunds

Withdrawal from the college prior to the first class dagults in a 10@ercent refund of tuition, student
services fee, laboratory fee, designated tuition, Student Center fee, library fee, cospués, @and private

lessons feehut not the $15 matriculation fee. The student I.D. must be surrendeemdivera refund of the

student services fee. The amount of refund decreases beginning on the first class day. For refund purposes
the effective drop date is the date the withdrawal petition is received in the Office of Admission and Records
with all appopriate signatures. Refunds are calculated according to the following schedules:

Fall, Spring Semesters10 and 12Week Sessionand Summer Extended Session
fiprior to the first class day, 100 percent, less matriculation fee
fiduring the first five class dayof the semester, 80 percent
fiduring the second five class days of the semester, 70 percent
fiduring the third five class days of the semester, 50 percent
fiduring the fourth five class days of the semester, 25 percent
flafter the fourth week of the semester refund

Mini -Sessions
fiprior to the first class day, 100 percent, less matriculation fee
fiduring the first class day, 80 percent, less matriculation fee
flafter the first class day, no refund

Summer Sessionsand Il and Fall, Spring 8-Week Session
iprior tothe first class day, 100 percent, less matriculation fee
fiduring the first, second or third class days, 80 percent
fiduring the fourth, fifth or sixth class days, 50 percent
flafter the sixth class day, no refund

Withdrawal refunds are generally processed at the end of the second week after the 12th class day for fall or
spring (two weeks after the fourth class day for summer sessions).

Dropped Course Refunds
Students who drop courses during the drop periodreméin enrolled at Lamar State Colle@eange will
receive a refund of tuition and fees. For refund purposes, the effective drop date is the date the drop form is
received in the Office of Admission and Records with all appropriate signatures. Refermsed on the
following:
Fall, Spring Semestes

f  Through the 1% class day, 100 percent

q After the 1 class day, no refund

Fall, Spring 8Week Session
f  Through the B class day, 100 percent
1 After the 8" class day, no refund

Fall, Spring 10-week Session
§  Through the ¥ class day, 100 percent
1 After the 7" class day, no refund

Fall, Spring 12-Week Session and Summer Extended Session
f  Through the 8 class day, 100 percent
 After the 9" class day, no refund
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Summer Sessions | and Il
f Throughthe 4" class day, 100 percent
After the 4" class day, no refund

Refunds are sent as a direct deposit to the student's bank account as specified by the student.

Financial Obligations

Dropping courses or withdrawing from the college does not relievettitent of any financial obligations

under the installment payment agreement or for student loans. Students withdrawing from the college are
required to surrender their student identification cards and parking permits. Student services fees will not be
refunded unless the student I.D. card is returned to the college. Withdrawal from the college precludes the
student from receiving a refund for dropped courses.

Refunds- Students Receiving Financial Aid

Lamar State Colleg®range adheres to thReturn of Title IV Fundspolicy as proposed in the 1998
amendments to theligher Education Act. Under this policy students who have received Title IV funds
(PELL, SEOG, LEAP) who withdraw on or before @ércent of the semester has been completed may owe
repaymerg of portions of their grants. This repayment will be based on a federal formula which takes into
account how much of the semester the student has completed. Students who withdraw will be notified of the
amount of repayment they owe within 30 days of dag they withdraw. In addition, the Department of
Education will be notified at that time that the student owes a repayment aiTitlads. Students will not

be eligible to receive future Title IV funds until they have repaid these funds or madacsaty repayment

plans with the Department of Education. Students also may owe repayments to the school if the amount from
the school refund policy is not enough to cover the school's portion of the Department of Education's
repayment policy.

Refunds 6r students who receive aid other than Title IV funds will be based on a "fixed priority allocation."
The full amount received under each program is returned in priority order until the refund amount is
exhausted. The amount returned to a specific pnogrannot exceed the amount the student received from
that program. The following listing indicates the priority in which programs will be refunded:

Non-Title IV Refund Priority: Installments; Emergency Tuition Loan (TPEG Loan); Sponsored
Students SourceTPEG; Departmental Budgeted Funds; Restricted Scholarship Funds; Student.

Refunds- Students on Installment Plans

Refunds are calculated as a percentage of total fees assessed, not as a percentage of partial payments c
installments. Questions regardirejunds should be directed to the cashier in the Business Office.

Delinquent Payments

Checks written in payment to the college and returned because of insufficient funds (NSF) are considered
delinquent payments. An NSF check fee of $25 plus any aplgitzb fees are charged for each NSF check.
Students who write NSF checks are on "cash only" status for the duration of their enroliment. They will be
restricted to paying by credit card, money order, cashier's check, traveler's check or currencypaidll
delinquent obligations are released to a collection agency and credit bureaus. All costs of collecting
delinquent obligations are payable by thedsnt and may total as much a3 Bercent of the student's
outstanding obligation. A student whal$ato make payment prior to the end of the semester may be denied
credit for the work done that semester. A student who fails to make full payment of tuition and fees,
including any incidental fees, by the due date may be prohibited from registerimgadses until full
payment is made.
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Resident Classification

Students are responsible for registering under their legal residence student classification. Questions regarding
residency must be answered by the Registrar no later than the time of tiegistra

Every student who is classified as a residgntientwho becomes a nemsident at any time by virtue of a
change of legal residence by his or her own action, or by the person controlling his or her domicile, is
required to notify the Registrar.tuslents failing to comply with the residence provisions of the state tuition

bill (Art. 2645c, V.C.S. as amended 1Pai® subject to penalties and/or appropriate disciplinary action as set
forth in the law.

B Tuition Rebatesi Baccalaureate Degrees

The state of Texas has authorized a tuition rebate program 8Sedgon 54.0065 of the Texas Education
Codenot to exceed a total of $1,000. The rebate is paid to eligible students after receiving baccalaureate
degrees from Texas public colleges. Theppse of the program is to provide "incentive for students to
prepare for college studies while completing their high school work, avail themselves of academic counseling,
make early decisions, and complete their baccalaureate studies with as few estcaneses as possible.”

See théTexas Comptroller of Public Accourits more information on tuition rebates upon initial enroliment.

M Tuition Charges for Extra Credit Hours

Students initially enrolling in Texdastitutions of higher education in the 1999 fall semester or in subsequent
terms are subject tBhapter 13, Subchapter G, Section 13.{IHECB, Texas Register). A student who has
accumulated 70 or more semester hours at a community college, tecluliegk and/or Lamar State
CollegeOrange is subject to naotification about the limit of credit hours (120) received atshtaartuition

rate. Students who exceed the limit (120 credit hours) are subject to higher tuition rates, not to exceed the
ratescharged to nomesident undergraduate students.

Credit hours exempt from the cap include hours earned by the student before receiving a baccalaureate degree
that hae been previously awarded to the student; hours earned through examination; hours from
dewelopmental courses, technical courses and workforce education courses; hours earned at a private
institution or an oubf-state institution; and any hours not eligible for state formula funding.
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B Summary of Fees

Fee summaries for all semestaerg presentedn the following pages Note that "total charge" does not
include the following fees:

Lab Fees $4 1-3 semester hour course

Lab Fees $8 4 or more semester hour course
Lab Fees $10 all science labs

Internet/Hybrid Fee $50 percourse

Late Registration Fee $10

Reinstatement Fee $50

Returned Checks $25

Installment Late Penalty $15

Credit by Exam $25

The cost tdranscriptcredit by examination is $25 per semester hour.

Texas/Louisiana* Non Texas/Louisiana**
E & G Tuition $50/CH $401SCH
Designated Tuition $56/SCH $56/SCH
Student Services, maximum $180 $18/SCH $18/SCH
Computer Services $18/SCH $18/SCH
Library Use Fee, maximum $40 $4/SCH $4/SCH
Student Center $30 $30

Note:

* U.S. citizers who are legal residents of Texas/Louisiana. Louisiana residents MUST qualify for Texas
tuition rates through the Office of Admission and Records.

** U.S. citizens who are not legal residents of Texas/Louisiana. Foreign students should contact dss Busin
Office for information regarding applicable rates.

Total charge doesnot include the following fees:

Lab Fees: Labs associated with allsemestecredit hour course $4.00

Labs associated with a 4 or more semestedit hour course $8.00
All Science Labs $10.00
Applied Music $18.00

Internet/Hybrid(per course) $50.00
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Summary of Fees

Fall 2012

Texas and Louisiana Residents

No. of - Student Library Computer Student Student .
Semester Tuition Services Use Use Center ID Tra'r:z:npt Total*
Hours Fee Fee Fee Fee Fee*

1 $94 $18 $4 $18 $30 $5 $5 $174
2 $188 36 8 36 30 5 5 308
3 $282 54 12 54 30 5 5 442
4 $376 72 16 72 30 5 5 576
5 $470 90 20 90 30 5 5 710
6 $564 108 24 108 30 5 5 844
7 $658 126 28 126 30 5 5 978
8 $752 144 32 144 30 5 5 1,112
9 $846 162 36 162 30 5 5 1,246
10 $940 180 40 180 30 5 5 1,380
11 $1,034 180 40 198 30 5 5 1,492
12 $1,128 180 40 216 30 5 5 1,604
13 $1,222 180 40 234 30 5 5 1,716
14 $1,316 180 40 252 30 5 5 1,828
15 $1,410 180 40 270 30 5 5 1,940
16 $1,504 180 40 288 30 5 5 2,052
17 $1,598 180 40 306 30 5 5 2,164
18 $1,692 180 40 324 30 5 5 2,276
19 $1,786 180 40 342 30 5 5 2,388
20 $1,880 180 40 360 30 5 5 2,500

Summary of Fees

Spring Mini -Sessior2013, SummerSessiond & 11 2013

Texas and Louisiana Residents

1 $106 $18 $4 $18 $15 $5 $5 $171
2 $212 36 8 36 15 5 5 317
3 $318 54 12 54 15 5 5 463
4 $424 72 16 72 15 5 5 609
5 $530 90 20 90 15 5 5 755
6 $636 90 20 108 15 5 5 879
7 $742 90 20 126 15 5 5 1,003
8 $848 90 20 144 15 5 5 1,127
9 $954 90 20 162 15 5 5 1251
10 $1,060 90 20 180 15 5 5 1375
11 $1,166 90 20 198 15 5 5 1,499
12 $1272 90 20 216 15 5 5 1,623

Louisiana students must qualify to pay Texas tuition rates by applying i@fflee of Admission and
Recordsprior to registration.

Note: Tuition andFees are subject to change without notice by the action ddhaed of Regents or the
Texas State Legislature.

*Student ID Fee:Charged only ONCE per academic year.
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Summary of Fees

Fall 2012
Non-Texas Residents
SNo. of Tuition Studgnt Library Computer Student Student Transcript .

emester Services Use Use Center ID Foo Total

Hours Fee Fee Fee Fee Fee*
1 $445 $18 $4 $18 $30 $5 $5 $525
2 $890 36 8 36 30 5 5 1,010
3 $1,335 54 12 54 30 5 5 1,495
4 $1,780 72 16 72 30 5 5 1,980
5 $2,225 90 20 90 30 5 5 2,465
6 $2,670 108 24 108 30 5 5 2,950
7 $3,115 126 28 126 30 5 5 3,435
8 $3,560 144 32 144 30 5 5 3,920
9 $4,005 162 36 162 30 5 5 4,405
10 $4,450 180 40 180 30 5 5 4,890
11 $4,895 180 40 198 30 5 5 5,353
12 $5,340 180 40 216 30 5 5 5,816
13 $5,785 180 40 234 30 5 5 6,279
14 $6,230 180 40 252 30 5 5 6,742
15 $6675 180 40 270 30 5 5 7,205
16 $7,120 180 40 288 30 5 5 7,668
17 $7,565 180 40 306 30 5 5 8,131
18 $8,010 180 40 324 30 5 5 8,594
19 $8,455 180 40 342 30 5 5 9,057
20 $8,900 180 40 360 30 5 5 9,520

Summary of Fees

Spring Mini -Session 203, Summer Sessiong & 11 20 13

Non-Texas Residents

© oO~NO O~ WNPEP

$457

$914
$1371
$13828
$2285
$2,742
$3,199
$3656
$4,113
$4570
$5,027
$5,484
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$522

1,019

1516
2,013
2510
2,985
3,460
3,85
4,410
4,885
5,360
5,835
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Summary of Fees
Spring 2013

Texas and Louisiana Residents

No. of Tuition Stud_ent Library Computer Student Student Transcript
Semester Services Use Use Center ID Fee Total*
Hours Fee Fee Fee Fee Fee*
1 $106 $18 $4 $18 $30 $5 $5 $186
2 $212 36 8 36 30 5 5 332
3 $318 54 12 54 30 5 5 478
4 $424 72 16 72 30 5 5 624
5 $530 90 20 90 30 5 5 770
6 $636 108 24 108 30 5 5 916
7 $742 126 28 126 30 5 5 1,062
8 $848 144 32 144 30 5 5 1,208
9 $954 162 36 162 30 5 5 1,354
10 $1,060 180 40 180 30 5 5 1,500
11 $1,166 180 40 198 30 5 5 1,624
12 $1,272 180 40 216 30 5 5 1,748
13 $1,378 180 40 234 30 5 5 1,872
14 $1,484 180 40 252 30 5 5 1,996
15 $1,590 180 40 270 30 5 5 2,120
Summary of Fees
Spring 2013
Non-Texas Residents
No. of Tuition Stud_ent Library Computer Student Student Transcript
Semester Services Use Use Center ID Fee Total*
Hours Fee Fee Fee Fee Fee*
1 $457 $18 $4 $18 $30 $5 $5 $537
2 $914 36 8 36 30 5 5 1,034
3 $1,371 54 12 54 30 5 5 1,531
4 $1,828 72 16 72 30 5 5 2,028
5 $2,285 90 20 90 30 5 5 2,525
6 $2,742 108 24 108 30 5 5 3,022
7 $3,199 126 28 126 30 5 5 3,519
8 $3,656 144 32 144 30 5 5 4,016
9 $4,113 162 36 162 30 5 5 4,513
10 $4,570 180 40 180 30 5 5 5,010
11 $5,027 180 40 198 30 5 5 5,485
12 $5,484 180 40 216 30 5 5 5,960
13 $5,941 180 40 234 30 5 5 6,435
14 $6,398 180 40 252 30 5 5 6,910
15 $6,855 180 40 270 30 5 5 7,385
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B Financial Aid and Awards

Financial assistance in the form of scholarships, grants, loans, and employment is aeadabilanber of
gualified students. Information regarding programs and eligibility criteria can be obtained from the Office of
Financial Aid, 410 Front Street, Orange, Texas 77630, at E23317.

When to Apply for Financial Aid and Awards

Applications should be completed by April 1 for the following academic year. Notification of awards will be
emailed in late spring and early summer. The college will continue to award student aid as long as funds are
available. The most desirable typ#sid, however, are normally expended early. Therefore, students should
make every effort to meet the April 1 priority date.

How to Apply for Financial Aid and Awards

Students wishing to apply for grants and/or wstkdy employment must complete the&rApplication for

Federal Student Aid (FAFSA). Students may complete the FAFSA onlivewatfafsa.gov After the
application is submitted, the student will receivéStdent Aid ReporSAR) from the Department of
Education. The Student Aid Report contains the Estimated Family Contribution (EFC) that is used in
determining the studentodés eligibility to receive
determined by the Office of Financial Aid based oresalMfactors.

Students wishing to be considered for scholarships should request the scholarship application. Students should
be aware that scholarship funds are limited and that recipients normally must have grade point averages above
2.0 to be considered.

Satisfactory Academic Progress
In order to be eligible to receive Federal or State financial aid, students must meet the standards for
Satisfactory Academic Progress.

The financial aid office will review SAP, each semester, after the student appliéaaiacial aid. New
students, transfers and returning students in good standing will be awarded for the semester they are enrolled.
Students must maintain a 2.00 GPA to remain eligible to receive financial aid, and a completion percentage
(earned hours/ampted hours) of at least 70% to remain eligible to receive aid. Courses attempted include all
courses for which a student is registered. In order for a course to be considered complete, the student must
receive a grade of A, B, C, D or S. Grades of WEQJ, NG or | will not be considered as complete for SAP
purposes. Grade changes due to the grade replacement policy, completing coursework towards an incomplete
or an instructoinitiated change will not be considered until the official change is nmadeeirecords office.

A student may receive financial aid for no more than 150% of the published length of their declared degree
program. For example, if the stated number of hours for a degree program is 64 hours, the student may
receiveaid for no morethan 96 hourg64x1.5=96) Included in this total will be all college coursework
attempted at all schools attended.

A student enrolled in a regular program may receive financial aid for no more than 30 semester hours of
remedial coursework. Remedial coeirs  wi | | be considered when cal cul &
will count towards their total number of hours for SAP.

Summer and mirgession coursework will be included in all completion rate and GPA calculations. Students
denied aid may appeah writing to the financial aid officeThis appeal should explain any mitigating
circumstances, whi ch have caused t he student 6s f
Financial Aid will review appeals. Relevant documentation necessargrify wr support the appeal (e.qg.

death in immediate family, extended personal iliness, recent divorce, etc.) should be submitted with the appeal
letter. Students shall be notified of their appeal decisions on their MyLSCO within two (2) weeks of the
appealetter being received in the financial aitfice. Students denied their appeal may then make an


http://www.fafsa.gov/
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additional appeal to the Director of Financial AIMQTE: | f a studentbés appeal i s
and documentation is required at each levelappeal to enhance the chances granting subsequent
appeals.)if appeal is denied by the Director, students may then appeal to the Vice President for Student
Services. The decision of the Vice President is final. Ten (10) working days should be all@set level of
appeal . Students wil/ be notified of all appeal d
who has their appeal accepted, will be placed on probation or be placed on a Satisfactory Academic Plan.
They will receive notificdbn by status updates on their MyLSCO. Under the terms of probation, the student
must complete 75% of all attempted coursework for that semester, and attain a GPA of 2.0 for the semester.
Their status will be reevaluated at the end of the semester, ighidienthey are placed on probation. They

will be notified oftheir new status on their MyLSC& the end of that semester.

A student not meeting SAP, and who will not be able to attain that status after one semester will be denied
financial aid. This stais will remain in effect until the student is granted an appeal or completes coursework,
which brings them in compliance with all standards for academic progress.

B Types of Aid

Grants

The Federal Pell Grant is the foundation for all other Amextd programs. Students are considered for other
financial aid awards after their eligibility for the Federal Pell Grant has been determined. Students must
adhere to the satisfactory acadenmiogoess policy along with meeting the ndmbed eligibility requirement

to receive financial aid. The requirements of the satisfactory academic progress policy are available in the
Office of Financial Aid.

The final amount of the Federal Pell Grantditermined at the time of Leverage Educational Assistance
Partnership Program enrollment.

In addition to the Federal Pell Grant Program, Lamar State Cdallegyage participates in the folving need
based grant programs:

Federal SEOG Federal SupplementBlducation Opportunity Grant
TPEG Texas Public Education Grant

STS State Tuition Scholarship

SDS Student Deposit Scholarship

CWS College Work Study

TEOG Texas Educational Opportunity Grant

TEXAS Toward Excellence, Access, and Susces

Loans

Federa Direct Loans are available through the U.S. Department of Education. In order to apply for Direct
Loans, the student must complete the FAFSA form. They must also completenenemtance counseling
session.

Direct Loans must be repaid. Direct Loan® @ither subsidized or unsubsidized. A subsidized loan is
awarded on the basis of financial ne@&tie federal government pays interest on loan (subsidizes the loan)
until the student graduatesithdraws,or drops below halfime statusAn unsubsidizeddan is not awarded

on the basis of need. Students will be charged interest from the time the loan is disbursed until it is paid in
full.
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Scholarships

Scholarships are funds that cover portions of students' expenses. A limited number of Lamar Sggte Colle
Orange and endowed scholarships are available to students who qualify based on merit and/or need. The
amounts and numbers of these awards will vary each year depending on available funding and student need.

Scholarships at Lamar State Coll€geangeare of two types: those administered solely by the college,
including the selection of recipients; and those administered by the college at the request of donors who select
the recipients themselves. Scholarship application forms and information cogaatirén requirements and
deadlines are available in the Office of Financial Aid.

Lamar State CollegeOrange FoundationScholarships

The Lamar State Colleg@range Foundation provides scholarship assistance to students who meet the
minimum eligibility requirements. In addition to the general scholarship fund, the foundation has endowed
programs designed for specific purposes:

9 President's Scholarshi for first-time entering freshmen, based on merit, recommended by high
schools.

1 Claude W. Smith Endowmend for Orange County students, based on need.

1 Martin Thomen Fundd provides scholarship aid to students enrolled in allied health programs, based on
need.

1 Orange Scholarship Fun@d for Orange County students, based on merit and/or need.

1 Service League of Orangé&cholarshipd for high school seniors selected by the Service League.

1 Womack Scholarshig for all students, based on merit and need.

1 Cecil Beeson Endowmerd for Orange County students who are pursuing technical programs of study.
1

Orange County Board of Realtas Scholarshipd for US and Orange County students in good standing,
working towards a degree, and must be a graduate of public or private high school eschonied
equivalent. Must maintain a 2.5 GPA at LSO or 3.5 scholastic average on 4.0 scale gihler high
school senior yearStudent must not be eligible for financial aid assistarfeéeference is given to
students working full or patime while attending LS.

9 Betty Jo Spence Scholarship Fundl for all students based on merit and need.

1 Amelia Feathers Memorial Scholarshi@® mug be a female, Africa\merican,West OrangeStark
High School graduate, majoring in journalism or English.

1 A.H. Montagne Memorial Scholarshipd Orangefield High School graduate, based on merit and need.

1 Joan Stinehart Busines Scholarshi@® must be business or accounting major, carry 15 hours with a 3.5
GPA.

1 Winfree Endowmentd Orangefield or Bridge City graduate, based on merit and need.

General Scholarships

9 Sabine Federal Credit Uniod members of the DuPont Credit Unionroembers of their families,
based on merit.

1 Chevron/Phillips Scholarshipd entering freshmen who graduated from West Or&bgee Independent
School District and/or netraditional students who graduated from West Orabgee Independent
School District, basedn merit.

1 Claire Marshall Memorial Scholarshipd any student who has a physical disability.

1 Mary Schlesinger Endowed Scholarshi@ entering freshmen or presently enrolled students with full
time status, based on merit.

1 Charlotte Ann (Waldrop) Holt Scholarshipd for female Bridge City High School graduate pursing a
degree with an interest in business or English.

1 Service League Health Care Scholarship for students enrolled in allied health programs.
1 Tony Houseman Memorial Scholarshi@d for students majoring in busss or a related field.
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1 Riparian B & PW Scholarshipd for women who are resdénts of Orange County 30 years
of age or older.

1 Eber W. Ephlin Scholarshipd for high school graduates from Port Neches or Memorial High Schools
who are residents of Griffin Park aittend Lamar State Colle@grange, Lamar State Collegrt Arthur,
Lamar University or Lamar Institute of Technology.

Applications for any of these programs can be obtained in the Office of Financial Aid.

Short-Term Loans

Lamar State Colleg®rangeprovides shorterm loans. Shotterm loans for 6@ays are designed to pay
tuition and fees during registration and must be repaid within the semester in which the loan is made.
Students interested in acquiring shiatm loans should contact the Offioé Financial Aid for information

and application forms.

Employment

Employment opportunities under Federal W&itkidy, State WorStudy and other employment programs of
the college are available to Lamar State Collegenge students as part of the finahassistance program.
The college and local businesses and industries provide a number-timpajabs that enable students to
earn part or all of their expenses while attending the collelents are able to apply for student assistant
and workstudy job programs on line at:

https://jobs.Isco.edu/applicants/jsp/shared/Welcome_css.jsp

Exemptions

The state of Texas allows certain students to be exempt from paying all otica @d tuition and fees.
Students should contact the Office of Financial Aid if they meet any of the conditions listed:
Residents of the state of Louisiana

Highest ranking high school graduate

Veterans whalo not receive Post 9/11 or VA Voc Rehab vatarducation benefits
Students who graduate from high school in three years or fewer

Children of fire/peace officers who were killed in the line of duty

Fire fighters enrolling in classes related to fire fighting

Peace officers enrolled in Law Enforcembor Criminal Justice courses

Students who are blind and/or deaf

For more information on these exemptions, visit www.collegefortexans.com.
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Financial Assistance and Special Services for Disabled Students

The Department of Assistive and Rehabilitative S@¥i¢DARS) offers assistance for tuition and hon
refundable fees to students who have certain disabling conditions, provided their vocational objectives have
been approved by a DARS counselor. Examples of such conditions are orthopedic deformitiesalemotion
disorders, diabetes, epilepsy, heart conditions, etc. Other services are also available to assist handicappec
students to become employable. Application for such services should be made at the Department of Assistive
and Rehabilitative Services, Beaom District Office, 5550 Eastex Freeway, Suite D, Beaumont, Texas
77708530Q at (409)924-73200r (800) 2428334.

The Advising and Counseling Office works closely with the Department of Assistive and Rehabilitative
Services. Visually and hearing impadr students may be eligible for assistance, aid for the purchase of
books, and assistance in acquiring specialized equipment. For more information call the Department of
Assistive and Rehabilitative Services Division of the Blis850 Eastex Freeway, $&iD, BeaumontTexas,

77708, or at (409) 898490 and (800) 687013.
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Veterans' Affairs Office
A Veterans' Affairs Office is maintained in the Office of Financial Aid and assists veterans in obtaining their
educational benefitfossible VA benefitavailable for eligible veterans and their dependents include:

Post 9/11 GI Bill, Chapter 33

Montgomery Gl Bill, Chapter 30

Montgomery Gl Bill Selected Reserve Chapter, 1606

Montgomery Gl Bill Reserve Educational Assistance Program, Chapter 1607

Vocational Rehabilitation and Employment Vet Success Program, Chapter 31

Survivors and Dependents Assistance, Chapter 35

For more information on any of these programs contact the financial aid office evwisigibill.va.gov

Hazlewood Exemption for Texas Veterans

The purpose of the Hazlewodgkemption is to provide an education benefit to honorable discharged or
separated Texas veterans and to eligible dependent children and spouses of Texas veterans. For eligibility
requirements and other information visitp://collegefortexans.com

Policy Regarding Referrals of Suspected Fraud or Criminal Misconduct

In the event that an applicant is suspected of participating in fraud or other criminal misconduct in connection
with application forTitle IV, HEA program assistance, the information will be referred to the appropriate
college, state and/or federal authorities. These authorities may include, but are not limited to, college
discipline officer, college police, Orange Police, and the Office of the dtmpéeneral of the U.S.
Department of Education.


http://www.gibill.va.gov/
http://collegefortexans.com/
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Student

Servi ces

Student Services
Campus Security
Compact with Texans
Office of Admission and Records
Advising andCounseling Center
Ron E. Lewis Library
Testing Center
The Learning Center
Activities and Organizations
Conduct and Discipline
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B Student Services

The Student Services Division provides services and programs to enhance the general education and
development of students, enrich the quality of student life and support the teaching and service mission of the
college.

The division consists of student activities, admission and records, advising and counseling, testing, financial
aid, orientation, regtration, recruitment, security, student organizations, and The Brown Center.

Student Handbook

Policies and procedures related to student life and to the rights and responsibilities that accompany student
citizenship are found in th8tudent Conduct CodeThis code and other important information pertaining to
student life may be found in ti&tudent Handbooklt is the student's responsibility to be knowledgeable of
established college policies and procedures that are contained Stuthent Handboo&nd to comply with

them. Copies of th&tudent Handbookre available upon request in the Office of the Vice President for
Student Services and may also be viewed at www.Isco.edu.

Health Services and Student Insurance

Because Lamar State Colle@eange isa commuter school, the college does not employ aifmé health
professional. The existence aflocalambulance service, the close proximity of the local hospital, and the
posting of emergency telephone numbers in each office provide adequate rsediad for the staff and
student body. Students are encouraged to contact their personal physicians or the County Health Clinic in
case of illness. Any campus accident or serious illness must be reported to the Vice President for Student
Services.

All registered students enrolled in six or more credit hours (three or more during the summer) are eligible to
purchase health insurance for an entire year or for one semester. Health and accident insurance is required o
all foreign students and all partieipts in the intramural sports and Spring Day Program. Insurance
information is available from the Vice President for Student Services.

B Campus Security

Campus securitypfficers help protect students and their property, as well as protecting college property.
Furthermore, these officers will escort students to their cars upon request and maintain parking surveillance.
The campus also relies on the Orange Police Depattwhen needed.

All emergencies on campus should be reported to the Office of the Vice President for Student Services. If an
emergency occurs, telephones that dial directly to the security officer on duty are located in hallways.

ConnectED EmergencyNotification System

Lamar State Colleg®range utilizes the communications system, ConB&twhichallows the delivery of
time-sensitive emergency notification via voice messagesiés and text messages in the event of a campus
emergency. The ConneED service provides a safer environment, enhances emergency preparedness and
will keep students, faculty and staff better informed. k3@vill use this service solely for the purpose of
campus safety.
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B Compact with Texans

Agency Name
Lamar State Collge-Orange

Services Rendered

LSC-O is a state supported, twear institution of higher education offering students both an academic
transfer curriculum and a variety of higlality vocational, technical programs. Additionally, reyadit
classes and training opportunities are pitedi for the continuing education of community members and the
customized training needs of local business and industry.

Service Principles

LSC-0O is committed to providing quality service to students who can expect:

1 reliability & consistent quality perforamce, access to services, and timely and accurate completion of
tasks.

1 credibility 8 qualified faculty and staff, trustworthy administrators, prompt problem solving, and accurate
printed materials.

1 environment conducive to learnirdy safe premises, appropribtalressed faculty and staff, and friendly
and accurate information.

1 responsiveness helpful and accessible staff, quick service, prompt communication, and satisfactory
student information.

1 concernd expeditious and caring attention to student needs, emigathatity and staff, and reliable and
credible problem solving.

Service Goals and Objectives

LSC-O is committed to maintaining an appropriate and current curriculum; maintaining excellence in
instruction; providing personal and academic counseling tmiesits; providing extracurricular opportunities
conducive to lifelong personal development; providing a functional and aesthetically pleasing campus; and
cooperating with individual and community groups to promote education, economic development aald cultur
opportunities.

Standards for Maximum Wait Time

LSC-0O is committed to processing transcript requests within-482Hour period; determining financial aid
awards within three weeks of receiving a completed file; registering (enrolling) studecissgas within 15

30 minutes of initial contact ; receiving service
admission into competitiventry programs within 30 days; reporting results of cregiexam within one

week; responding to requedisr ADA accommodations in one day; answering the phone in four rings;
completing transcript evaluations by the end of the first semester after receiving official completed file; and
processing admission applications within 24 hours.

Complaints

Student corplaints regardingnon-academicissues are made in writing on tBemplaint Intake Form. The
complaint is logged in at this time and routed to the department against which the complaint has been made. If
resolution is not achieved, the complainant may dpjpethe Vice President for Student Services. Students
may expect a maximum of five (5) days per step in the complaint resolution p@c&te decision of the

Vice President for Student Services is filedademic complaints/grievances should first bkedi, in writing,

with the instructor. If resolution is not achieved, the complainant may appeal through thefat@immand,
possibly culminating with a hearing before the Academic Appeals Committee. Students are then notified, in
writing, of the decisionProcedures for pursuing specific types of grievances are detailed in the Texas State
University SystenRules and Regulationthe LSCO Faculty Handbookthe LSGO Student Handbogland

the LSCGO Catalog.Students may expect a maximum of five (5) workilags per step in the grievance

procedure.
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Student Relations Representative

Michael Yeater

Vice President for Student Services and Auxiliary Enterprises
Ron E. Lewis Library Building, Room 355

(409) 8823341

Michael.Yeate@l|sco.edu

B Office of Admission and Records

The primary function of th©ffice of Admission and Records to collect and maintain the appropriate data

and records necessary to register students at Lamar State €ollegge. Application forms and trscripts

from high schools and/or former colleges, as well as any questions regarding admittance to the college, should
be addressed to this office. Questions regarding 1oaitipus enrollment, copies of current college credit,

and requests for IDs aresalhandled by this office.

Notification of Emergencies

In the event of an emergency between the hours of 8 a.m. pumd. 5theOffice of Admission and Records
will attempt to locate a student on campus and/or to relay an emergency message to him or her.

Change of Address or Name

Students are responsible for all communications addressed to them at the address on filffioetlué
Admission and RecordsStudents who move during a semester must immediately register their changes of
address in th®ffice of Admission and Records

Change of name because of marriage or correction of name because of spelling errors may lihhe made
completing a name change forat the Office of Admission and Records All name changes must be
accompanied by copies of thegal documents making the name official. This document will be kept on file
in the student's confidential folder.

New Student Orientation

A freshman orientation program is offered during August for the fall enrollment and in January for the spring
enrolment. These sessions are designed to acquaint new students with campus facilities and services and
give individual students opportunities to confer with advisors, division directors, and program directors about
academic programs. Details of the oriemtagprograms can be foundvadvw.lsco.edwor by contacting the
Recruiting Office at (409) 883955.

DegreeWorks
Students, faculty advisors, academic advisors, anfdrs&ahbers have access to Dedkeks, a degree audit
systemwithin LS@O06s Sel f Service Banner System. The tool
about what courses students have successfully com
chosen degree plan.
For students, DegreeWak
1 Provides reatime advice and counsel
1 Speeds time to graduation
91 Provides intuitive web access to sgffrvice capabilities
1 Streamlines the graduation process
91 Allows direct access to multiple related services and advice through hyperlinks to cataiogiivio,
class schedules, transcripts, and FAQs
For advisors and staff members, DegreeWorks:
1 Supports realime delivery of academic advice through intuitive web interfaces


http://www.lsco.edu/
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Minimizes errors through consistent degree plans

Supports more timely degree céctation

Reduces paperwork and manual program check sheets

Supports and monitors unigue program changes

Students ad advisors can also use Deghémrks to test alternate majors to see how a change of major might
affect the studentodés expected graduation dat e
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Current students may access De§ueeks, view course schedules and register for classes online at
my.lsco.edwnder the Selervice Banner link.

M Advising and Counseling Center

The college provides a wide range of advising and counseling setwiadsudents. The goal of the center
is to assist in the resolution of student problems and questions and ultimately support personal growth and
development.

The Advising and Counseling Center can provide specific assistance with class schedutg,pthanige of

major, general information about various career choices, and tramgfeollege credits. Questions
concerning math and English placement exams and the Texas Success Initiative (TSI) may also be directed to
the center's staff. The staffn provide current information concerning degree plansafi degree, certificate

and institutional wards, as well as programs at other colleges and universities. The Transfer Success advisor
is available to facilitate a successful transfer in order tet iy@ur educational and career goals.

Trained personnel offer both academic and career counseling as well as limited social and personal counseling
on an individual and confidential basis. Students also may participate in counseling groups and workshops
dealing with areas such as personal growth, getting along with others, coping with stress, drug and alcohol
dependence, and developing effective study skills.

Career counseling is available to each student to assist in the clarification of careewesbjecthe
counselors have available the comprehensive, online interactive career guidance system, DISCOVER, the
Myers-Briggs Personality Type Indicator (MBTI), and the Strong Interest Inventory (Sll). Students are
advised to make appointments with thetiresCenter staff to take the MBTI or Sll. Students must obtain a
password token from a counselor in order to use the online DISCOVER program. An explanation of a
personalized profile may be obtained by visiting a professional advisor at the Advisingoandeling

Center.

Students are always welcome to drop in to the Advising and Counseling Center to discuss any kind of
concern. The philosophy of the center is that no concern is too small to bring to the counselors' attention.
When a problem existsdhrequires special professional expertise, the Advising and Counseling Center is the
best place to receive a referral to arazmpus resource.

The center is open from 8 a.m. to 6 p.m. Monday through Thursday and 8 a.m. to 5 p.m. Friday. The center is
closed during observed holidays as noted on the academic calendar in this catalog.

The Advising and Counseling Center is located in room 354 of the Ron E. Lewis LBuiddling. Students
may schedule appointments by calling (409)-8820.

Academic Advising

Academic advising is necessary to ensure that all students are in compliance with the Texas Success Initiative
testing requirements and Lamar State Col@gange policies. Participation in continuous academic advising

is vital to students' academic susses. Thus, students are expected to participate in the advising process
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throughout their careers on the Lamar State Coll@gage campus. All firgime students, students with
fewer than 15 credit hours, students with undecided majors, and studenteve not completed the Texas
Success Initiative (TSI) provisions are required to register through the Advising and Counseling Center.

After successful completion of the Texas Success Initiative (TSI) and 15 credit hours, students are assigned
faculty advisorsby the Director of Advising, Counseling and Testing with the collaboration of the Dean of
Instruction and the Division Director€ontinuing students should meet with their faculty advisors at least
once every semester to review their academigress and to ensure that all prerequisites and program
requirements are being met.

Placement Services

Advising and counseling staff members, as well as Lamar State CQllagge faculty, assist students in
finding parttime jobs off campus. The job placement specialist can assist students with job searches for both
oncampus and oftampus employment. Atudent job board is maintained in the Academic Center where
students may regularly check for job listings both on and off campus. In addition, information regarding full
time career opportunities for graduating students is provided by maintainingwddsdag relationships with

local job placement agencies and regular contact with local businesses and Lamar StateOGuilgge
advisory board members. Students may also participate in résumé writing workshops and job interviewing
training sessions as paf their preparation for LS©'s annual job fair, which is held each spring semester.

Carl Perkins Programs

The Carl Perkins Vocational Education Achakes available a variety of special services for qualified

students who are majoring in techniaatupational areas. Special populations include:

1 Single Parent/Displaced Homemadean unmarried individual who must prepare to enter the workforce,
yet has full or joint custody of a minor child or children;

1 Disadvantagedl individuals who have academic economic disadvantages and need special services or
assistance in order to succeed in educational progeards;

9 Services for Students with DisabilitieseeDisability Support Servicesection below.

Some of the special services offered by the Carl PetRingram include child care assistance, tutoring,
career and personal counseling, The Learning Center assistance in basic skills development, job placement
services, and seminars in test taking, study skills, résumé writing, interviewing, amehijtiig %ills.

Disability Support Services

Lamar State Colleg®range offers a variety of support services to enable students with disabilities and/or
special needs to participate in the full range of college experiences. Students requesting academic
adjustmentsand/or accommodations must document their requests for services in the Disability Support
Services Office in the Advising and Counseling Center.

Services are arranged to fit students' individual needs and may include individualized test administration,
registration assistance, resource referral, sign language interpreters, note takers, tutors, readers, scribes, an
the loan of specialized equipment, such as audio tape recorders, assistive listening devices, large print
materials and access to a TDD.

When necessary, the counselor for students with disabilities acts as a liaison among students and faculty,
administrators, and outside agencies.

The Disability Support Services Office works closely with the Department of Assistive and Rehabilitative
Services(DARS). The department provides disabled persons opportunities to enter into or return to gainful
employment. Assistance with tuition and fegsaddition to diagnostic evaluation, vocational counseling,
and physical restoratieimay be provided. For one information call or write the Department of Assistive
and Rehabilitative Services, Beaumont Field Office, 5550 Eastex Freeway, Suite D, Bedigxas 77708

5300 at (409) 9243290r (800) 2428334.
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Visually and hearing impaired students and othalifigd students with disabilities may be eligible for
assistance, including mobility training, professional counseling, placement services, tuition assistance, reader
services, personal assistants, and other services through DARS. The department rdsosnsgiecial
equipment for its clients. To reach the Diwisof the Blind, call (409) 898490 or (800) 687013

M Ron E. Lewis Library

The mission of the Ron E. Lewis Library is to provide services and materials which support and enrich the
educational goals of Lamar State Coll€genge. The library, located at the center of campus, opened in June
2001 and is an integral part of the eolj e 6 s |l earning experience. The
resources, both electronic and print, which supp
students and faculty. The collection contains more than 45,000 print items and ssbicrifore than 200
periodicals covering education and leisure. Included in the media library are 2,500+ titles of both educational
films and popular movies. Students have acce€8toomputers to search dozens of purchased electronic
databases which include EBSCO, Proquest, Magill and iMsigs among others. These databases provide
access to nearly 32,000 journals and through EBSCO eBetldents can access 36,000 electronic or
eBooks. Students may access these databases and eBooks via the Internet from anywhere by using theil
MyLSCO login information.

To facilitate cooperation and resource sharing, the library is a member of Amigos Library Services and
participates in the TexSharProgram. This project is managed by the Texas State Library and Archives
Commission and funded by the Texas Legislature. The TexShare Program is designed to facilitate access to
library materials for all Texans. All printed resources, except referenteearrve materials, circulate and

are readily available on open shelves. The student identification card serves as the library card when checking
out these items.

While students are encouraged to learn how to find and use their own resources inrhdiblmaans are
always willing and available to assist students in the location and use of library makestalgtion in the

use of the library is provided to classes and individuals. Online tutorialssaseial abl e t hr ough
web page. Rftocopiers, computers, audio/visual equipment and individual and group study rooms are
available.

As part of the community service mission of the college, library facilities and privileges are extended to adult
citizens of the Orange community. The RonlEwis Library maintains a reciprocal borrowing agreement

with the Orange Public Library and maintains a cooperative working arrangement with the Mary and John
Gray Library at Lamar University. The Ron E. Lewis Library also honors the TexShare borrodvernem
presented with acceptable photo identification. Some use and access restrictions may apply to resources anc
materials with contractual and licensing restrictions.

B Testing Center

The Lamar State Colleg@range Testing Center is located in rod®7 of the Ron E. Lewis Library
Building. The Testing Center provides a quiet and comfortable setting for group and individual testing of
students. The center is completely handicapped accessible.

Group testing for ASSET is offered weekly or biweekK.listing of all other test dates is available at the
Testing Center. Registration for group testing is done at the Testing C&€agting Center hours are from 8

a.m. to 8 p.m., Monday through Thursday; 8 a.m. to 5 p.m., Friday; and 9 a.m. to hjurdas during fall

and spring semesters. The center observes reduced hours during the Summer semesters, 8 a.m. through
p.m., Monday through Thursday; and 8 a.m. through 5 p.m. on Friday
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Individual testing for career assessment inventories, faplexans, finals, English and math placement,

credit by examination, etc., is done on an appointment b&gisng registration a student can generally get
the results for the reading and math sections of the COMPASS immediately, be advised and register in on
day if the student has alrgadeen accepted for admissions.

Career development exams are offered to assist students who want to explore career alternatives. The Lamal
State Colleg®Orange Testing Center offers the newest in valid and reliable career assessment instruments.
Two such instruments are the Myd3sggs Personality Type Indicator (MBTI) Career Report and the newly
revised Strong Interest Inventory (Sll). Tests are administeraccomputer, and a profile is available at the

end of the test session. Students may see counselors at the Advising aseliGp@enter for explanations

of the results.

Special Accommodations Testing

Students who qualify for special testing accommodations for regular classroom tests must confer with their
instructors who will contact the Testing Center to grant approvatruictions for special accommodations
must be submitted by the instructor along with the student's test and must explain ithdetaduired
accommodationsNeeds for special accommodations must be identified and documented on the Request for
Special Acommodations Form located in the Disability Support Services Office.

For more information or to schedule appointments, please call $828330.

M The Learning Center

The Learning Centeis designed to serve, support, and augment the academic, technical and occupational
curricula at Lamar State Colleg&range with both individual tutoring andcomputerassisted/based
instruction. This computeaided learning center, located in room 113h& Ron E. Lewis Libraruilding,
introduces students to new learning strategies, using contemporary equipment and software that support the
curricula at Lamar State Colleg@range.

The center has computer, video, and printed materials available étsusjich as math, English, and reading
to increase basic skills with enrichment activities that help students broaden their knowledge outside the
classroom Tutoring is available for mosubjects. Walkns are welcome.

M Activities and Organizations

Student Government Association

The Student Government Association (SGA) serves as the representative voice of students, as major
facilitator of new and improved student services and programs, and in an important role relative to student
judicial proceedigs. All students enrolled in good standing at Lamar State Callegiege are eligible to
become members of the Student Government Association, affording each student an opportunity to promote,
support, and participate in a wedunded student life progra

The president and officers of the Student Government Association are elected each spring in a general student
election. Student senators are elected each fall semester. Student opinions may be expressed at the ope
meetings of the SGA. Ideas, suggass and/or concerns may also be submitted through SGA suggestion
boxes at various campus locations.

Student Organizations
Many student organizations offer membership opportunities in one or more groups: professional, religious,
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academic, honor, spirit, sports or activity. Participation in student organization activities enhances the
education of students, and students aangty encouraged to affiliate with the organization(s) of their choice
and participate in the programs.

Student Center

The Student Center provides facilities for leistinee recreation and is the campus center for many
extracurricular activitis. The cater includes &V, cafe, study areagamesand recreational facilities. All
students must present their Lamar State Coll@gmge student identification cards to use these facilities.

Student Publications

Cypress Branches is a literary journal which encourages and promotes the literary, artistic, and photographic
expression of students of Lamar State Col@gange. Entries are judged by a qualified panel of judges.
Entries are received, judged, publishadd awarded prizes every spring semester. Students from all majors
and fields of study are encouraged to make submissions.

Recreational Sports
All faculty, staff, and currently enrolled students with valid Lamar State Cellzgage 1.D. cards have
access to the recreational facilities and may participate in activities offered by the college.

Published schedules and reservations allow students, faculty or staff members to exercise and enjoy
competition with friends.

The intramural program provides apportunity to participate in supervised, competitive sports among
groups within the college community. The stated purpose of the intramural program is to promote human
understanding, fair play and behavioral control through the interrelationships ingcimr athletic
competition.

Further information on any facet of the recreational sports program may be obtained frDirether of
StudentActivities.

LSC-O Alumni

Lamar State Colleg®range offers otampus services and activities to-sMdents. Apone wanting to
participate or take advantage of these services may purchase an Alumni ID Card. The card has an annual cos
of $35 (September 1 through August 31) and may be
then be presented ihd Office of Admission and Recordsd a photo ID will be made at that time. The ID

card must be renewed annually beginning September 1.

B Conduct and Discipline

Student Conduct

In order to meet its educational objectives, an institution of higgrening must expect rational, mature
behavior from its constituency. To accept anything less is to invite the destruction of not only academic
freedom but also the system of higher education itself.

Disciplinary Action

A student is subject to disciplinaaction for unacceptable behavior as outlined in Shedent Handbook
under"Code of Student Conduct and DisciplineThe Vice President for Student Services may classify
behavior as unacceptable and may refer the case to the proper judicial bodsestigation and decision.

The student has the right to appeal the decision to the College Discipline Committee. This appeal is made
through the Office of the Vice President for Student Services, and the action of the Discipline Committee is
subject to reiew by the President of Lamar State Coll€g@ange.

Student discipline at Lamar State Collégmnge is based on an educational philosophy of helping students
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grow and mature into responsible citizens. When a student behaves in a manner that majigeigliirary
action, a careful investigation of all facts is made and the student is afforded every opportunity to participate

in the process of arriving at a just and equitable decision. Counseling, conferences with instructors,
conferences with peagroups, and other techniques may be employed in making discipline an educational
experience.

Hazing

Hazing is prohibited in state educational institutions by the TErasation Code, Section 4.1Students of

Lamar State Colleg®range are forbidden to engage in, encourage, aid or assist any person(s) participating in
what is commonly known and recognized as hazing. Any student who does so will be subject to college
disciplinary action and may 9 face civil authority. Refer to tH&tudent Handboofor more information
relative to the legal implications of hazing.

Official Summons

An official summons takes precedence over all other college activities of the student and should be answered
prompty on the day and hour designated. Failure to heed an official summons may subject the student to
serious disciplinary action.

Debts

The college is not responsible for debts contracted by individual students or student organizations and will not
act as &ollection agency for organizations, firms or individuals to whom a student may owe bills.

Students and student organizations are expected to honor contractual obligations promptly, but in case of
flagrant disregard of such obligations, Bleief StudentAffairs Officer or his or her designated representative
will take appropriate action.

After the 12th week in the long semester and the fourth week in the summer term, failure to pay fees by the
specified date will result in suspension at the end of tmeeot semester and will include denial of
readmission, withholding of grades and transcripts and/or withholding of degrees or certificates.

Parking Regulations

Each student is issued a vehicle permit that allows parking on the campus and otheragpasifiejoining

the campus. This permit is to be displayed as instructed in official parking and traffic regulations materials.
Strict observance of traffic and parking regulations is necessary for the safe, orderly flow of vehicles in the
campus area.
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B Academic Policies and Procedures

Registration for Classes

Students will be permitted tattend classes only when the instructors have received evidence of proper
registration. Registration dates and deadlinedisted in the academaalendar. Students may add courses,
make section changes or drop courses only within the period spécifrezicalendar.

New students and returning students, with an enrollment lapse of one semester, who are under the age of 30
will not be permitted to register for classes without verification of proof of receiving the Bacterial Meningitis
Immunization Vaccination. PleaseesBacterial Meningitis Vaccination Requiremennder theHealth

Policies and Regulationsf this catalog.

Full-Time Student Status

During the fall and spring semesters, a-futle student is one who is enrolled for at least 12 hours of courses,
including both credit and nearedit (i.e.,college prep courses. Fultime status may be required of some
students, depending upon financial aid or scholarship status. Some students are also requirediboeoié full
covered under parental health insuranBestudent must be enrolled for four credit hours in a summer term to
be considered fullime.

Maximum Course Loads

The normal maximum course load in a long semester i818emester hours. Overloads (more than 18
credit hours) must be approved by thead of Instruction. No student will be allowed to enroll for more than

21 semester hours regardless of the number of grade points earned the preceding semester. Maximum cours
load total on all Lamar campuses combined is 21 semester hours.

Course Numbeiing

Lamar State Colleg®range uses the state approvieekas Common Course Numbering System for all
academic courses. Each academic course has a letter code and/or numerical code. The letters are al
abbreviation for the subject. For example, ENGL ingisan English course. Most courses meet three hours
each week and have a credit value of three semester hours. Each number contains three or more figures:

1 The first number indicates the rank of the course: 1, freshman level; 2, sophomore level.

1 The secad number indicates the number of semester hours of credit.

1 The last number(s) indicates the order in which the course normally is taken.

Applied music courses are numbered so the second number indicates both semester hours of credit and
number of privatéessons each week.

Semester Hours

The unit of measure for credit purposes is the semester hour. Two or more hours of laboratory work are
counted equivalent to one classroom hour. For laboratory work that requires reports to be written outside of
class,two clock hours are usually counted as one semester hour.

New Courses

In order to meet changing educational requirements, the college reserves the right to add any needed course:
at any time without regard to the listing of such courses in the catalog.

Minimum Class Enroliment

The college reserves the right not to offer any courses listed in the class schedule if fewer than 10 students
register for the course.
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Class Attendance

Regular class attendance is important to the attainment of the educatiettives of the college. The
instructor may keep attendance records and will formulate an attendance policy consistent with division
policies but suited to the needs of the particular class. The instructor's policy will be explained in detail to the
class at the beginning of the semester and will appear in the course syllabus.

Observance of Religious Holy Days

A student who misses an examination, work assignment or other project because of the observance of a
religious holy day will be given the oppartity to complete the work missed within a reasonable time after

the absence. The student may not be penalized for these excused absences unless the student fails to comple
satisfactorily the missed assignment or examination within a reasonable @méafexcused absendée

student notifies the instructor of each class scheduled on the date that the student would be absent for a
religious holy day.Arrangements must be made with the instructor in advahhis. policy does not apply to

any studenabsence which may interfere with patient care.

A "religious holy day" means a holy day observed by a religion whose places of worship are exempt from
property taxation undeéection 11.20f theTax Code.

Academic Integrity

The college does nablerate cheating or plagiarism. Cheating involves either giving assistance to another
student or receiving assistance from another student during a quiz, test, examination or other individual
assignment unless the instructor has explicitly permitted asgibtance.

Plagiarism means "to take and use as one's own the writings or ideas of an&theritdn Heritage
Dictionary). Before submitting any paper for any course at the college, the student must acknowledge each
source used consciously, whetheblmshed or unpublished. Even an idea presented in the student's own
words but consciously taken from a source must be acknowledged. In addition, quotation marks (or
indenting) must set off phrases or longer passages copied verbatim. Each instruebgplaiitl any special

means required to avoid plagiarism in his or her own field.

The assignment of grades is the responsibility of the instructor. Thus, if the instructor determines that a
student's work has been intellectually dishonest, the instmnagraward the student an "F" for the course or

for the specific task determined to have been dishonestly accomplished. Such action will be preceded by a
meeting with the student to provide an occasion for refutation, explanation or mitigation. In haseshe

faculty member and student cannot reach agreement, and after consultation with the division director, the
student may make a written appeal to the Dean of Instruction within five school days of the meeting with the
faculty member. If not resolvethe student may make a written appeal to the Vice President for Academic
Affairs within five days.

The faculty member's charge must include an academic penalty, the most severe being removal from the
course with a grade of "F." Additionally, LSTC maypropose an institutional sanction in repeated or blatant
cases of academic dishonesty. A student involved in an appeal of an intellectual dishonesty case has the right
to remain in class until a decision is made.

In cases of a possible institutional sime, a judgment will be rendered by the Vice President for Student
Services. A student who is found guilty of intellectual dishonesty loses his or her right to withdraw
voluntarily from the course in which cheating occurred.

Grade Replacement

Students may replace a course grade by repeating the same course. If a student repeats a course, the offici
grade is the higher one, although all grades rem
entered on a st utberemnodel Thergemdedor repegting,a caurdenan another institution
cannot be transferred to replace a grade for a Lamar State GOHagge course. Eligibility for all College
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honors will be determined on the basis of a cumulative GPA that inclldgades earned at Lamar State
CollegeOrange, including those that were replaced. Any student who wishes to repeat a course must do so
before completing a more advanced course in the same subject. The division director of the department
offering the cowse will determine what constitutes a more advanced course. This policy does not apply to
classes repeated before the fall of 2011. Once a degree has been conferred, a student may Gadse the
Replacement Policlpr any courses used aiward a degree or calculate the cumulated grade point average.

Classification of Students

Students are classified as freshmen, sophomores antgmustiaureate. For the purpose of determining
eligibility to hold certain offices and for other reasaoiicially enrolled students are classified as follows:

1 Freshman: has met all entrance requirements but has completed fewer than 30 semester hours;

1 Sophomore: has completed a minimum of 30 semester hours with 60 grade points;

1 Postbaccalaureate: holdsbachelor's degree but is not pursuing a degree program.

Grading System

A Excellent Q Dropped course
B Good U Unsatisfactory
C Satisfactory S Satisfactory

D Poor I Incomplete

F Failing NG No grade

w Withdrew from all classes

The grade of W" or "Q" is given if the withdrawal or drop is made before the penalty date and/or if the
student is passing at the time of withdrawal or drop.

Incomplete

The grade of "I'" may be given when any requirement of the course, including the final examigpaiiuin,
completed. Students seeking an incomplete should have completed most of the course requirements and be
passing the course at the time of the requéstangements to complete deficiencies in a course should be
made with the instructpthere is dorm available for this procesdncomplete work must be finished during

the next long semester. If not, tBéffice of Admission and Recordsust change the "I" grade to the grade of

"F." The course must then be repeated if credit is desired.

An "' grade also automatically becomes an "F" if the student registers for the course prior to removing the
deficiencies and receiving a grade change. The instructor may record the grade of "F" for a student who is
absent from the final examination and is nasging the course.

Grade Changes

A grade may not be corrected or changed without the written authorization of the instructor giving the grade;
or, in the event that an instructor is no longer employed by Lamar State GOHagge, the Dean of
Instructionmay authorize a grade change after reviewing grade records. The written instruction for a grade
change should be accompanied by a statement explaining the reason for the change and must be signed by th
division directorand the Dean of Instruction
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Grade Point Average Computation

The grade point average is a measure of the student's overall academic performance and is used in the
determination of academic standing, rank in class, eligibility for graduation, etc.

To compute a grade point average, gradmtp are assigned to a letter as follows: "A," 4 points; "B," 3
points; "C," 2 points; "D," 1 point; and "F," "I," "S," "NG," "Q," "U," and "W," 0 point§he number of
grade points earned in a course is obtained by multiplying the number of semesteofhonedit by the
number of points assigned to the letter grade made in the course.

The grade point average is calculated by dividing the total number of grade points earned by the total number
of semester hours attempted in courses for which the gfagesB,” "C,” "D," "F," and "I" are assigned.

Thus, for grades "S," "U," "NG," "W," and "Q," neither semester hours nor grade points are used in the
computation of the grade point average. Hours attempted reflect all work taken, whether passext, failed
repeated.

Beginning spring 2010 with the implementation of a new student systerCLI®Gdified the academic
transcript. Undergraduate academic and undergraduate technical careers are combined into one
undergraduate level on one undergraduate trans@ipdents with questions regarding their grade point
average computation should be directed to the Office of Admission and Records.

Final Grades

Final grades are available at all times by accessing the Online Student Information Sgidteeninienet at
www.Isco.edu and by logging on to MYLSCO.edu with username and passwmstiuctions on how to
access grades via web for students are available in the Lamar State-OoHlage Schedule of Classes and
the Office of Admission and Records

Grade Appeals and Academic Grievances

A student may appeal a final grade by first contacting the instructor concerning the grounds for appeal within
five days. If the dispute is not resolved at this level, the student mlgst file procedures outlined in the
Student HandbookOther grievances of an academic nature are subject to the same appeals process.

Dean's List

At the end of each semester, tBffice of Admission and Recorgsepares a list of all fulime (those who
completed 12 or more semester hours) students who have earned, for that semester, a grade point average ¢
3.4 or above. This list is the Dean's List and is announced by the Dean of Instruction after each fall and
spring semester.

President's List

At the end of each semester, tBffice of Admission and Recorgsepares a list of all fulime (those who
complete 12 or more semester hours) students who have earned, for that semester, a grade point average ¢
4.0. This list is announced by the Pdesit aftereach fall and spring semester.

Change of Major

The approval must be in writing on the Change of Major form. These forms are available in the Advising and
Counseling Center and th®ffice of Admission and Records All such changes are initiated by the
completion of the proper form. Prior to changing majors students should meet with their azdigeed

Changing Schedules

All section changes, adds, and drops must be approved by either the advisor, thedireisioror Advising

and Counseling Center personnel. All such changes are initiated by the completion of the proper form. A
course may not be added after the first week of a long semester or the first two days of a summer session.
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Dropping Courses

After consultation with the instructor, a student may drop a course and receive a grade of "Q" during the first
six weeks-two weeks in the summer sessiaf the semester. For drops after this penfattg period, the
instructor records a grade of "Q" or™'én the drop form, indicating that the student was passing or failing at

the time of the drop. A grade of "Q" may not be assigned on the grade sheet unless an official drop has been
processed through th@ffice of Admission and RecordsFor refund purpses the effective drop date is the

date the drop form is received in tkéfice of Admission and Recordsith all appropriate signatures. A
student may not drop a course after the published deadline. It is the student's responsibility to obtain all
required signatures on the drop form before the end of the drop period. Prior to dropping a course students
should meet with themdvisos.

Six Drop Rule
Limitations on Number of Courses that may be DropipetUndergraduate Students: Legislation passed by
theTexas Senate (SB 123mh)late spring 2007 could seriously impact your college career.

This legislation applies to all students entering into any Texas public institution efr biincation as a first
time freshman beginning fall 2007 and subsequent terms.

1 UnderSection 51.900f theTexas Education Code inan i nstitution of higher
student to drop more than six courses, including any course a transfentshas dropped at another
institution of h i dehwas enaetdduby the Staberof TexasTamd applies toasstudents
who enroll in a public institution of higher education as fiisie freshman in fall 2007 or later. Any
course that a stlent drops is counted toward the-sbour se | imit i f A(1l) the s
course without receiving a grade (A,B,C,D,F,S,U or Q) or incurring an academic penalty; (2) the
studentds transcript i ndi c aéeneolled io the caurse (signifieddy a& at e
60 grade at L ainCaange §.6@Dj}; and @)atHe Istedgne is not dropping the course in
order to withdraw from the institution. o Some e:
course witlout having it counted toward this limit, but it is the responsibility of the student to establish
that good cause. Contact the Office of the Registrar, (4098888, for more information before you
drop a course.

1 This statte applies to all Texas publaolleges and universities. Therefore, a ESGtudent affected by
this statte that has attended or plans to attend another institution of higher education should become
familiar with that institutionés policies on drc

T Any course dropped &iSC-O prior to the 12 class day for a fall and spring semestérclass day for a
summer term and*iclass day for a mirsession will not count toward the sigurse drop limit.

Reinstatement to Class

A student may be reinstated to class upon wrieipproval by the major instructor of the course and the
instructor's division director or the Dean of Instruction. The official form must be processedJffitiecof
Admission and Records

Instructor -Initiated Drop

When absences, other than approveseaces, interfere with the student's performance, the instructor may
recommend to the divisiodirector that the student be dropped from the course. If this action is taken after
the first six weeks of the semester, a grade of "F" may be recorded émutfse. In the case of an instruetor

i nitiated daduigorwitl teeotifed. udent 6 s

Withdrawals

Students wishing to withdraw from all classes must fill out withdrawal petitions i@ffige of Admission

and Records Students must clear all &ncial obligations and return all books, laboratory equipment, and
other materials. Four copies of the withdrawahfosigned by the division directothe Business Office,
Office of Financial Aidand the Vice President for Student Services are presented @ffittee of Admission

and Recorddy the student. For refund purposes the effective withdrawal date is the date the withdrawal
petition is received in th®ffice of Admission and Recordgth all appropriate signatures.
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The Business Office will return such fees as are refundable according to the schedule shown under the "Fees"
section of this catalog. After the pendltge period the instructor may assign a grade of "F" for courses at
thetime of withdrawal.

A student may not withdraw after the published deadline. A student who leaves without withdrawing
officially will receive a grade of "F" in all courses, will forfeit all refundable fees, and is not relieved of
outstanding financial ds.

Prior to withdrawing from classes students should meet withddgisor

English Requirement

A full-time student (one taking 12 or more semester hours) enrolled in a program of study requiring English
must register for freshman English until ctefdir six semester hours in composition coursework has been
earned. This policy does not apply during the summer terms.

Academic Probation and Suspension

Students are expected to make acceptable scholastic progress toward their degree objectivas. the "C"
minimum satisfactory grade and a "C" average2.0 grade point average (GPApnstitutes satisfactory
performance. Students earning less than a "C" (2.0) GPA are not making satisfactory academic progress and
will be put on scholastic probationrfas long as this deficiency exists. The grade point deficiency is the
number of grade points fewer than those required for a "C" average.

A student with a grade point deficiency of 25 or more grade points at the end of the fall and spring semesters
shal be suspended. However, no fitshe college student shall be suspended at the end of his or her first
semester of attendance.

Students returning from an academic suspension must continue to reduce their grade point deficiencies every
semester of enrlphent until the deficiencies are eliminated. If students fail to reduce their deficiencies in any
one semester, they will be suspended again unless approved for probatiemarglirent by the Vice
President for Academic Affairs.

Vet er ans 0 AademicsProgress or y

The Veteransodé Administration must be notified of
not completed classes with a 2.0 grade point average. Veterans should contact the Veterans' Affairs Office
for additional informéon.

Academic Appeals Procedures

After an enrollment lapse of four or more years from Lamar State Cdlemygge and after completing
successfully (2.2 average) 2dmester hours of coursework, a student may petition to disregard a maximum
of two entiresuccessive semesters of work taken previously at Lamar State GOlagge. The petition

shall be filed with the Registrar and approved by the Vice President for Student Services.

When approved by the Vice President for Student Services, disregavdesework shall not count in
determining the studentoés grade point average f ol
shall remain on the transcript with an appropriate notation and shall be used in determining honors. Once a
degree has lem conferred, a student may not use the academic appeals procedure for any courses used to
award the degree or to calculate the cumulative grade point average.

Eligibility for Extracurricular Activities

An extracurricular activity is understood to be aron-classrelated activity representing the student body, a
student organization, a department or division organization or any such activity representing the college.

Any full-time student not on disciplinary or scholastic probation who is officiall\stegd is eligible to
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become a candidate and/or to hold student office. In some caséisnpastudents are also eligible to hold
office. Any full-time or paritime student not on disciplinary or scholastic probation is eligible to represent
the collge in any extracurricular activity provided the student has a grade point average of at least 2.0 for
both the whole of college work completed at Lamar State Cellegage and for the preceding semester.

For the purpose of establishing eligibility, twi-sveek summer terms may count as one semester.
Transfer students have the same eligibility as freshman students until completion of one semester at Lamar
State Collegérange.

Credit by Examination and Advanced Standing Examination

Advanced standing exanations are intended only for those students who have had the equivalent, in formal
or informal training, of the work being presented in the course in question. These exams may be taken only
once unless otherwise approved by the division director or Deémstruction. Credit may be granted to

those who pass departmental advanced standing examinations with a grade of "B" or better. Normally,
departmental examinations will be given only if College Level Examinations Program (CLEP) subject
examinations i@ not available.

To secure permission for such examination, a student must obtain the wettaisgion of the division
director responsible for the course. A fee of $25 must be paid to the Cashier's Office. Forms are available in
the Testing Center.

A student who has previously and/or is currently enrolled in a course or has received a grade (passing or
failing) in a course may not take an advanced standing examination in that course. Credit earned by
examination is not granted or transcripted i ttudent does not complete at least one course afOL.SC
subsequent to earning credit by exam. A fee of $
credit to be transcripted.

Advanced Placement

The first two optional testing progrartisted below are offered to enable fitshe college students to qualify

for advanced standing and/or college credit. These tests must be taken before enrollment. Applicants also
may qualify for credit through the College Level Examination Program (GLEP

1. Advanced Placement Examinations (Optional)

Applicants who wish to receive credit for collelgeel work completed in high school may do so by
submitting scores from the College Entrance Examination Board's Advanced Placement Examinations.
Examinatons are given each May by high schools. Arrangements are made through high school counselors.
Subject matter areas and the basis for granting credits are as follows:

Subject Area Required Score Credit Granted
Art Score of 3 or above Art 1316, B11
Biology Score of 3 or above Biology 14061407
Calculus
AB Test Score of 3 or above Math 1325 or Math 2413
BC Test Score of 3 or above Math 2312, 2413, & 2914
Chemistry Score of 3 or above Chemistry 1411
Computer Science
A Test Score of 4or 5 Computer Science 1420
AB Test Scoreof4or5 Computer Science 2420

Economics (Micro)
Economics (Macro)
English

Score of 3 or above
Score of 3 or above
Score of 4 or 5
Score of 3

Economics 2302
Economics 2301
English 13011302
English 1301
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Foreign Language  Score of 3 1311

Score of 4 1311, 1312

Score of 5 1311, 1312, 2311
Govern./Compar. Score of 3 or above 3 hrs. elective

(nonadvanced)

Government/Pols Score of 3 or above Government 2302
History/Ameaican Score of 3 or above History 13021302*
History/European Score of 3 or above History 23122322

* State law requires three semester hours of classroom instruction in some phase of American history in
addition to credit by examination.

2. SAT Il - Subject Tests

Students with outstanding high school records or who have participated in accelerated programs are
encouraged to take the College Entrance Examinat.
results of those tests may alldke student to bypass introductory level courses. Students scoring at or above
college standards are awarded credit according to the following chart. SAT Il Subject Tests are given on most
of the regularly scheduled SAT test dates. Registration bulletsnavailable from high schools.

Subject Area CEEB Test Required Credit Granted

English English ENGL 1301

Composition Completion of ENGL 1302
with a grade of "C" or better

Foreign Language  Spanish 0 to 6 semester hours

Chemistry Chemistry CHEM 1411 if validated by

completion of CHEM 1412
with a grade of "C" or better

Mathematics Level | Up to 6 semester hours
depending on placement
and validation.

International Baccalaureate(IB) Diploma Program

Lamar State Colleg®range recognizes the IB Diploma Program. Students who receive an IB diploma and
receive scores of fA40 or above on Higher Level (H
minimum of 24 semester crddiours (ge table). Students who have neceived an IB diploma may be

granted credit on an individual couslsg-course basis as determined by participating academic departments.

A copy of the official IB transcript must be submitted to the Office of Bdians to receive transfer credit.

All applicable Texas statutes and Lamar State Coll@gange policies must be complied with and are in

effect for course transferability.

Exam Score=4+ On all Levels | Credit Granted Equivalent Course

Group XLangage (A)

English HL 6 hrs ENGL 1301, 1302
SL 3 hrs ENGL 1301
AorB 3 hrs ENGL 1302

Group 2 Second
Language (A2)

Spanish SL 6 hrs SPAN 1311, 1312

Group 3 Individuals and

Society

History Americas HL 6 hrs HIST 1301, 1302
SL 3 hrs HIST 1301

Economics HL 6 hrs ECON 2301, 2302

SL 3 hrs ECON 2301
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Philosophy HL or SL 3 hrs PHIL 1301

Psychology HL or SL 3 hrs PSYC 2301

Group 4 Experimental

Sciences

Chemistry HL 8 hrs CHEM 1411, 1412
SL 4 hrs CHEM 1411

Biology HL 8 hrs BIOL 1406,1407
SL 4 hrs BIOL 1406

Physics SL 4 hrs PHYS 1401

Group 5 Math and
Computer Sciences

Mathematics HL 3 hrs MATH 1325
SL 3 hrs MATH 1314

Computer Sciences SL 3 hrs COSsC 1301

Group GArts

Visual Arts (A) HL or SL 3 hrs DRAM 1310

Visual Arts(B) HL or SL 3 hrs ARTS 1301

Music HL or SL 3 hrs MUSI 1306

3. College Level Examination Program (CLEP)

Lamar State Colleg®range awards credit on the basis of most of the subject examinations on the College
Level Examination Program (CLEP). A complete list is available from the Testing Center. The essay
sections of the English Composition and Literatexaminations are required and the determination for the
awarding of equivalent English credit is based upon the strength of the written essays.

The amount of credit awarded to a student who attended college before taking the examination will depend
upon vhich college courses the student completed. Credit will not be awarded if the student received prior
credit for the same course or its equivalent. Grades will not be assigned and hours will not be used in the
computation of grade point averages.

Transfer Credit for Correspondence Courses

The following regulations will apply to work completed through correspondence:

1 Lamar State Colleg®range does not offer correspondence courses but will accept for transfer and
application toward an associate dsgor certificate up to nine (9) semester credit hours of correspondence
courses which have been satisfactorily completed in a correspondence division of an accredited college or
university.

1 Students who desire to earn credit by correspondence and apghetlit toward a degree or certificate at
LSC-O must secure the approval of their madwisor and the divisiodirector. Forms for this purpose
may be obtained in th@ffice of Admission and Records

1 All correspondence work in which a student is eedlklduring a given semester will count as a part of the
student's maximum load permitted for that semester. A student will not be given permission to exceed the
maximum load by enrolling in correspondence courses, and any correspondence work whicheitedompl
without approval will not be accepted for transfer to Lamar State Calegege.

9 Correspondence work must be completed, and an official transcript showing the grades and credits earned
must be filed in theffice of Admission and Recorag LSCO nolater than 14 days before the date of
graduati on. I f credit is filed after this peri
semester or summer . It i s the student &ficeroe s pon
Admission and Recordat LSCO from t he Registraroés Office whe
completed.
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9 Correspondence courses will not be approved for students who are ineligible to enrolt@ td8those
students who may be on academic or discplirprobation or suspension and/or for beginning freshmen
prior to registration at LS©.

9 Also, correspondence courses may not be used to repeat courses.

A maximum of nine (9) semester credit hours may be earned through correspondence work and applied
toward a degree or certificate at LS the work normally should be in general education, minor or elective
areas. Correspondence work cannot be usedisfysaijor field requirements.

Transfer Credit Evaluation

Credit earned at other accredited institutions may be considered for credit by Lamar State@alhgge

according to the following policies; however, credit evaluation is not automatic:

9 Official transcripts reflecting all completed coursework must be sent directly to Lamar State -College
OrangeOffice of Admission and Recordisom the issuing institution.

1 A Transfer Credit Evaluation Request form must be completed and turned in@dfitiee of Admission
and Records Transfer credit evaluation will not be processed until all official transcripts have been
received.

T Courses wil|l be transferred as credit onl vy, and
except in the case of hongraduates, where all courses attempted will be used in calculating the
cumulative grade point average for the determination of honors.

1T AiDo grades earned at other institutions are trar
degrees.

1 Trarsfer students completing Transfer Credit Evaluation Requests will be informed of the amount of credit
that will transfer no later than the end of the first academic term in which they are enrolled.

Transfer of Military Credit

Credit may be granted for ritdry experience. A Transfer Credit Evaluation Request form must be
completed and turned into tkdfice of Admission and Record<Credit will be evaluated upon the evaluation
recommendations outlined in theémerican Council on Education (ACE) Guide tee tEvaluation of
Educational Experiences in the Armed Servicgtidents must submit the following documents:

i Form DD214

1 Military Transcript Summary sent directly from the American Council on Education

M Nontraditional Credit Education Evaluation

Policy and Procedures

Academic credit may be granted for education obtained through a variety of nontraditional methods including
continuing education, neaccredited private and technical college coursework, military training, and credit
by examination. Students planning to transfer to a fgear institution are advised to confer with the
institution to which they plan to transfer regarding acceptance of nontraditional credit.

The evaluation of nontraditional education is based upon the guideliné® @duthern Association of
Colleges and Schools Commission on Colleges (SACSCQ®&dit may also be awarded based on
recomnendations contained in tidational Guide to Educational Credit for Training Programgblished by
the American Council on Education. A copy of this guide is located iOffiee of Admission and Records
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Nontraditional credit will be evaluated and apped by the division director of the subject area for which the

credit is being requested, using the following guidelines:

1 Texas Success Initiative requirements, including course predeosites, must be met prior to the award

of nontraditional credit.

A maximum of 21 hours of nontraditional credit may be awarded.

Nontraditional credit may be awarded to an ESQGnatriculated student after the census date of the first

semester of enrollment.

9 Credit is noted as nontraditional on the transcript and willireace a gr ade of #AS0 ( sa
exceptionof LS@O depart ment al credit by exam, which are

1 Applicants seeking nontraditional credit for courses that do not meet SACS criteria may apply for credit
throughthe creditby-exam option.

1 Nontraditional credit will not be counted toward resident credit with the exception ofdLEGntinuing
Education overlay classes.

T
T

Procedures for Requesting Credit for Nontraditional Education

1) The student initiates the requéstthe Office of Admission and Recordsy completing the appropriate
form and presenting documentation, if required.

2) The Office of Admission and Recordgends the form to the appropriate division director for evaluation.
Departmental approval is not noritlgarequired of ACE Guide recommendations.

3) The form is returned to th®ffice of Admission and Recordmsd a copy of the completed evaluation is
mailed to the student.

4) After payment is received, the nontraditional credit is posted toe st udentedosl.Aacade
transcript showing posted credit is mailed to the student.

B Testing and Placement

The Texas Success Initiative (TSI)

The purpose of the Texas Success Initiative is to ensure that students enrolled ipublirasolleges and
universities possess the academic skills needed to perform effectively in ¢ellepeoursework.

All students subject to the requirements of the Texas Success Initiative must take the Texas Higher Education
Assessment (THEA), Comps, or the ASSET test. Students must present scores to regislasfas unless
otherwise exempt, or are majoring in programs of less than 43 credit hours.

The LSCGO Testing Center is dedicated to providing students ample opportunities to obtastorss
necessary for late enrollment through the twelfth class day.

The following students shall be exempt from the requirements of the Texas Success Initiative:
1 For a period of five years from the date of testing, a student who is tested and perforrabate the
following standards:
0 ACT: composite score of 23 with a minimum of 19 on both the English and mathematics
tests;
0 Scholastic Assessment Test (SAT): a combined verbal and mathematics score of 1,070 with a
minimum of 500 on both the verbal an@ tmathematics tests
1 For a period of three (3) years from the date of testing, a student who is tested and performs on the
eleventh grade exievel Texas Assessment of Knowledge and Skills (TAKS) with a minimum scale score
of 2200 on the math section aada minimum scale score of 2200 on the English Language Arts section
with a writing subsection score of at least three
1 A student who has graduated with an associate or baccalaureate degree from an institution of higher
education
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1 A student who transfetts an institution from a private or independent institution of higher education or an
accredited oubf-state institution of higher education and who has satisfactorily compdepaisialent
collegelevel courseworkvi t h a ACO or better:

0 ReadingEnglishliteraturg U.S. history, U.S. government generalpsychology
0 Writing-English 1301 and English 1302
o0 Mathematicsany collegdevel math course

1 A student who has previously attended any institution and has been determined to have met readiness
standards by that institution may be waived from TSI requirements as long as they are taking classes listed
on the certificate plan declared

9 A student who is serving on active duty as a member of the Armed Forces of the United States, the Texas
NationalGuard or as a member of a reserve component of the Armed Forces of the United States and has
been serving for at least three years preceding enroliment

1 A student who on or after August 1, 1990 was honorably discharged, retired or released from active duty
as a member of the Armed Forces of the United States or the Texas National Guard or service as a member
of a reserve component of the Armed Forces of the United States

1 A student who is enrolled intachnicalcertificate program of one year or less (Leleertificates, 42 or
fewer semester credit hours or the equivalent) at a public junior college, a public technical institute or a
public state collegeay be waived from TSI requirements

Otherwise, all fulltime and partime students enrolled in a legelevel certificate (see counselors for
exceptions) or degree program must take the THEA (Texas Higher Education Assessment), Compass, or
ASSET examination for reading, writing, and mathematical skills.

*Changes to acceptable tests are forthcomingckCtdéth Advising staff prior to testing*

At Lamar State Colleg®range all Level Il certificate and degreeeking students must take the THEA,
Compass, or ASSET for placement purposes. Texas Success Initiative requirements do not apply to Level |
techncal certificates.

Precollegiate courses, such as developmental reading, writing and math, are not counted in calculating the
credit hours for meeting testing requirements. For further information please contact the Testing Center at
(409) 8823330.

Entering LSCO students who are not otherwise exempt must take the ASSET, Compass, or THEA prior to
registration.

(Current TSI requirements are under review by the Texas Higher Education Coordinating Board.
Implementation of recent changes in the law aréhémming.)

Mathematics and English Placement

Diagnostic placement tests in mathematics and English are required for all students who are enrolling in math
and/or English for the first time to determine the course most appropriate for the indivattilblevel.

Results of this test are used for placement into the appropriate level math course. While most students will
take only one exam, it is possible that a few may need to take additional exams to determine placement. The
math tests take 60 mites each, and test results will normally be available immediately. English tests take 45
minutes. Although maintained in records for student advising, scores do not appear on the student transcript.
Students who have received passing grades in math d@&mjish courses may continue with the next course

in the sequence. Students who have failed or dropped wélhna@l at the level indicated previously. The
division director can provide additional information about placement.
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Graduation with Honors

To be designated as an honor graduate, a student must:

1 have completed at least 30 semester hours at Lamar State €otbagge; and

1 have a grade point average of at least 3.5 for all coursework attempted at Lamar StateOCatiggeand
all attempted workteother institutions attendg¢dumulative GPA for all work taken)

A grade point average of 3%64 qualifies a student for "honors" (cum laude), 6@ for "high honors"
(magna cum laude) and 3-8000 for "highest honors" (summa cum laude).

Gradesearned the semester of graduation are included in the calculation of grade point averages for honors.
Both diplomas and permanent records indicate graduation honors.

Second Associate Degree

When two associate degrees are taken simultaneously or onedmataken previously, the second associate
degree may be granted upon the completion of all required work for the second degree. However, a total of
15 semester hours above the number required for the degree having the greater semester hour requirement
must be completed.

Graduation under a Particular Catalog

A student normally is entitled to graduate under the degree provisions of the catalog in effect at the time of
the first completed semester of enrollment with this exception: a catalog more tharysavs old shall not

be used.

The program of the student who interrupts enrollment for reasons other than involuntary military service for
more than one calendar year shall be governed by the catalog in effect at the time of the stahént'tore

the college. The student who interrupts enrollment for involuntary military service rreistak within one

year from the date of separation from military service in order for this provision to apply. For these purposes
enroliment shall be defined as iggation for and successful completion of at least one course during an
academic term. A student forced to withdraw for adequate cause before completion of a course may petition
for a waiver of this provision at the time of withdrawal.

The program of the student who changes a major from one department to another within the college
shall be governed by the degree requirements in effect at the time the change of major becomes
effective.

At the discretion of the division director, the student will be nesglito comply with all changes in the
curriculum made subsequent to the year in which the student was enrolled. Deletions and additions of courses
will be of approximately equal credit so that no student will have an overall appreciable increase of total
credits required for graduation.

Graduate Guarantee Policy

Lamar State Colleg®range guarantees that students who successfully complei@anvprograms of study

in technical fields will have the job skills for entigvel employment in the occupatiorialds for which they

have been trained. Graduates with associate of applied science (AAS) degrees who are judged by their

employers to lack these basic skills will be entitled to a maximum of twelve (12) additional credit hours of

tuition-free trainingin their field of study. The following conditions apply to this graduate guarantee policy:

1 The graduate must have earned the AAS degree beginning May 1993 or thereafter in a technical,
vocational or occupational program published in the college catalog.

1 The graduate must have completed the AAS degree at Lamar State -Colege with a minimum of 75
percent of the necessary credits earned at Lamar State GOHagge and must have completed the
degree program within a foyear time span from the dateioitial enrollment.
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Graduates must be employed fiithe in job fields directly related to their AAS programs of study as
certified by the appropriate academic officer.

Employment must commence within 12 months of graduation.

The employer must certifin writing that the employee is lacking entgwel skills identified by Lamar

State Colleg®range as program exit competencies and must specify the areas of deficiency within 90
days of the graduate's initial employment.

The employer, graduate, divisiatirector, and other appropriate academic officers will agree upon a
written plan for educational retraining. Retraining will be limited to 12 credit hours related to the identified
skill deficiency and to those classes regularly scheduled during the pevieid by the retraining plan.

All retraining must be completed within a calendar year from the time the educational plan is agreed upon.
The graduate and/or employer are responsible for all costs associated with enrollment except tuition. This
includesfees, books, insurance, uniforms and other cetaisgéed expenses.

The guarantee does not imply that a graduate will pass any licensing or qualifying examinations for a
particular career.

A graduate's sole remedy against the institution and its empléyregisil deficiencies shall be limited to

12 hours of tuitiorfree education as outlined under the conditions described above.

A request to implement the graduate guarantee policy can be initiated through a written contract with the
President's Office whin 90 days of the graduate's initial employment.




64 Lamar State Collégenge

Degr ees,
Certi fti1c
anad

|l nst i1 t ut
Awar ds

Accelerated Ceification for Educators
Program

Transfer and Articulation
General Graduation Requirements
Core Curriculum



Degrees, Certificates and Institutional Aobrds

B Degrees, Certificates and Institutional Awards

Lamar State Colleg®range offers courses that are equivalent in cordedt quality to freshman and
sophomore courses at all Texas fgaar colleges and universities. Students can complete programs of study,
preparing them to transfer to feyear institutions or to seek immediate employment. Those students seeking
personaknrichment, new or updated job skills will also find what they need at Lamar State Gotbeuge.

Lamar State Colleg®range is accredited by the Southern Association of Colleges and Schools Commission
on Colleges to award the associate of arts, agsoofascience, associate of applied science degrees, and
certificates of completion. Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia
300334097 or call 4046794500 for questions about the accreditation of Lamar State Cdllepge.

The college is also approved by the Texas Education Agency for the training of veterans under all
classifications. In addition, the Vocational Nursing and Upward Mobility Nursing Programs are accredited by
the Texas Board of Nursing. The Pharmacyhretogy Program is accredited by the American Society of
Health System Pharmacists. The Emergency Medical Services Program is certified by the Texas Department
of State Health Services.

Associate of Arts (AA) and Associate of Science (AS) Degrees

AA and AS degrees are designed for transfer to-f@ar institutions and form the basis for several career
options and majorsStudents must select courses which provide the best preparation for transfer in a
particular major field at the specific institutipitanned for transfer.

The AA and AS curricula include electives as well as required courses for particular concentrations of study.
It is imperative that a transferring student work closely wittadwisorto plan a successful program for the
selected gsor institution. Students pursuing Associate of Arts or Associate of Science degrees must meet
the testing requirements of Texas Success Initiative (TSI).

Associate of Applied Science (AAS) Degrees

Associate of Applied Science (AAS) degrees are int@nggrams of study designed to prepare students for
employment after graduation. All programs are developed to ensure that students achieve competencies in
job skills. Some courses may transfer to fgear institutions, but students planning to pursuehblmr

degrees should work closely witllvisos to plan for successful transfer of coursework. Requirements for

the AAS degree include general education courses, specified courses in the chosen area of study, and a
capstone or external learning expereermourse. Students pursuing Associate of Applied Science degrees
must meet the testing requirements of the Texas Success Inifie&he

Certificates (C)

Certificate programs are traditionally epear courses of study that provide specialized techcécaer

training. Successful students develop essential skills and gain technical background that prepares them to
enter the workforceAll technicalcertificate programs with 42 credit hours or less offered at Lamar State
CollegeOrange aravaivedfrom the testing requirements of the Texas Success Initiative (TSI).

Institutional Awards (1A)
The college offersnistituional Awards reflecting a course or series of coutbas represent achievement of
marketable ski#i or meet a student's seléfined edcational objective.
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B Accelerated Certification for Educators (ACE)
Program

LSC-O offers a higkguality teacher certification program that addresses the needs of individuals interested in
a nontraditional route into the teaching profession. Abeelerated Certification for Educators (ACE)
Program at LSE prepares individuals who hold bachelor degrees for teacher certification by the state of
Texas.

This continuing education unit (CEU) teacher training program is based on contact hoursdihdtocirs,
and is approved by the Tex&tate Board of Educator Certification.The program is for baccalaureate
degreed individuals presently in business/industry seeking career changes, teachers who currerithvdo no
permanent certificationand teachers who need content area specidty. more information contact the
ACE Program at (409) 882043.

ACE Program Components
1) PPRPedagogy and Professional Responsibilities
1 Instructional Practices and Learning Environments
1 Guiding Student Bedwvior (online course)
1 Texas Examinations of Educator Standards (TEXES) Exam for PPR

2) Content Area
1 Content area coursiepends upon certification area
1 Texas Examinations of Educator Standards (TEXES) Exam for Content Area

3) FieldBased Experience (&et one)
1 Internship one full calendar year equivalent to two full semesters (paid teaching position)
9 Clinical Teachingone semester lasting approximately 12 weeks-f@d teaching position)

The ACE Program is intensive stetracked, and modular based. The ACE Program will begin offering online
components in Fall 2012 for the following certification areas: Generalisé,EGeneralist 48, Special
Education EC12, English Language Arts-B, Science 82. Health Science Teoblogy andTrade and
Industrial Education have been offered online for the past 11 years and services students across the state o
Texas. Based on enroliment, the following certifications will remain-fadace: Math 812, Physical
Education EEL2, SocidStudies8-12, Music EG12, Art EG12, and Spanish-82. Participants may enter the
program in Januaryluneor August

LSC-O reserves the right to modify ACE Program admission, certification, and teaching certificate
requirements in keeping with ledmtive acts and rules established by the Texas Higher Education
Coordinating Board and the Texas State Board for Educator Certification.
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B Transfer and Articulation

All lower-division academic courses shall be fully transferable among public institutions in TexaEexalke
Higher Education Coordinating Boarndles Chapter 5, Subchapter S, Section 5)3g@ate:

Requirements and Limitations

1 Each institution of higheeducation shall identify in its undergraduate catalog each {division course
that is substantially equivalent to an academic course listed in the current editiorLofvireDivision
Academic Course Guide Manual.

1 All colleges and universities mugtdntify at least 42 semester credit hours of academic courses that are
substantially equivalent to courses listed in ttmwverDivision Academic Course Guide Manual
including those that fulfill the lowedivision portion of the institution's core curricunh.

1 All public colleges and universities must accept for credit successfully completed courses identified in the

first two bullets above as applicable to an associate or baccalaureate degree in the same manner as credi

awarded to noftransfer students ithat major.

9 Each institution shall be required to accept in transfer into a baccalaureate degree the number of lower
division credit hours in a major which are allowed for their-transfer students in that major; however,

o No institution shall be requirei accept in transfer more credit hours in a major than the number set
out in the applicable Coordinating Board approved Transfer Curriculum for that major, as prescribed
by the current issue of theoordinating Board's Guide to Transfer Curricula and fiséer of Credit,
Transfer of Credit Policies and Curricyla

o In any major for which there is no Coordinating Beapproved Transfer Curriculum, no institution
shall be required to accept in transfer more ledieision course credit in the major applicalbbea
baccalaureate degree than the institution allows itstramsfer students in that major; and

0 A university may deny the transfer of credit in courses with a grade of "D" as applicable to the
student's major.

1 All senior institutions of higher education in Texas shall provide support services for transfer students
equivalent to those provided to ntmansfer students regularly enrolled at the institutions, including an
orientation program for transfer studenggi@alent to that provided for entering freshmen.

9 No university shall be required to accept in transfer or toward a degree more than 66 semester credit hours
of academic credits earned by a student in a community college. Universities, however, mayocchoose
accept additional credit hours.

Resolution of Transfer Disputes for LowerDivision Courses

The following procedures shall be followed by public institutions of higher education in the resolution of

credit transfer disputes involving lowdivision couses:

9 If aninstitution of higher education does not accept course credit earned by a student at another institution
of higher education, the receiving institution shall give written notice to the student and to the sending
institution that transfer of theourse is denied.

1 A receiving institution shall also provide written notice of the reasons for denying credit for a particular
course or set of courses at the request of the sending institution.

1 A student who receives notice as specified above may dispeatelenial of credit by contacting a
designated official at either the sending or the receiving institution.

1 The two institutions and the student shall attempt to resolve the transfer of the course credit in accordance
with the Coordinating Board's rulesd guidelines.

9 If the transfer dispute is not resolved to the satisfaction of the student or the sending institution within 45

days after the date the student received written denial, the institution that denies the course credit for
transfer shall notifghe commissioner of its denial and the reasons for the denial.
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The Commissioner of Higher Education or the commissioner's designee shall make the final determination
about the dispute concerning the transfer of course credit and give written ndhieedefermination to the
involved student and institutions.

Tech Prep Program

Tech Prep is a challenging course of study designed to award college credit for courses taken while in high
school. Upon a student's graduation from high school and enrolimeatnar State Colleg®range, his or

her high school transcript is evaluated, and the credit hours are applied to the appropriate degree plan at the
end of the first semester.

Lamar State Colleg®range has Tech Prep articulation agreements in the afedlied health, criminal
justice,information technologwnd process technology.

The following criteria govern the award of articulated semeéstar credit:
1 The student must be identified by the secondary institution as a Tech Prep student.

9 College credit earned by students while in high school will partially fulfill the requirements of an
associate degree or certificate in an approved Tech Prep program.

9 Students must earn at least a grade of "B" in the high school courses to be articulated anaréammm
of 60 percent on the eraf-course exam for specified courses.

1 College credit for articulated course(s) will be posted with a letter grade to the student's college transcript
upon the successful completion of at least three semester creditrhthed ech Prep degree plan.

1 No credit hours, whether articulated or earned, will be transcribed until a student has satisfied the testing
requirements of the Texas Success Initiative (TSI).

1 No credit hours will be transcripted until after the studenignaduated from high school.

1 Award of articulated course credit will be considered on a-bgsase basis if more than two (2) years
have elapsed since the student seeking the credit has graduated from high school.

9 High school students interested in thisgram should contact their counselors for more information.

M General Graduation Requirements

Associate of Science and Associate of Arts Degrees
Students must meet the following requirements for an AS or AA degree:
9 satisfy all admission requirements;

1 have twentyfive (25) percent of the total semester hours required in residence at Lamar State- College
Orange with a minimum of twelve (12) hours from the 2000 level, sophomore classification or from core
curriculum courses;

9 attain 2.00 GPA (grade pointsilrs attempted) on all coursework completed at{%C
attain no lower than a grade of "C" in each and every class in their major fields of study (concentration);

1 have all transfer work evaluated on a credit basis only; transfer work will not be usedrtuoinketthe
LSC-O GPA (credit will be awarded for a transfer grade of "D"; however, if the transferred course is on
the degree plan under the major field of study, a grade of "C" must be attained);

9 complete the required core curriculum;

91 confer with the apmpriate divisiondirectorto establish a formal degree plan and complete the associate
of science or the associate of arts degree program as prescribed,;

1 have no more than a total of fifteen (15) semester hours of credit by correspondence (maximum of 9)
ard/or credit by examination combined; and

1 complete the Collegiate Assessment of Academic Proficiency (CAPP) test.

=

Note: College pre (developmerdl) courses do not apply to any degree or certificate.
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Associate of Applied Science Degrees
Students must me#tese requirements for an AAS degree:

1
1

=

satisfy all admission requirements;

have twentyfive (25) percent of the total semester hours required in residence at Lamar State- College
Orange with a minimum of twelve (12) hours from the 2000 level, sophomostfickson or from core
curriculum courses;

attain 2.00 GPA (grade points/hours attempted) on all coursework completed-@;, LSC

attain no lower than a grade of "C" in each and every class in their major fields of study (concentration);
have all transfer wrk evaluated on a credit basis only; transfer work will not be used to determine the
GPA (credit will be awarded for a transfer grade of "D"; however, if the-OS€ansferred course is on

the degree plan under the major field of study, a grade of "Ct' meuattained);

complete at least fifteen (15) credit hours of general education courses with a minimum of three credit
hours in each of the following: natural science/mathematics, humanities/fine arts, and social
sciences/behavioral sciences;

complete thessociate of applied science degree program as prescribed; and

have no more than a total of fifteen (15) semester hours of credit by correspondence (maximum of 9)
and/or credit by examination combined.

Note: College prep (evelopmerdl) courses do not apply to any degree or certificate.

Certificates of Completion and Institutional Awards
Students must meet these requirements for a certificate of completion or institutional award:

1
)l
)l

)l
1

satisfy all admission requirements;

complete an approvezkrtificate or institutional award plan;

have at least a 2.00 grade point average on all courses submitted on the certificate or institutional award
plan;

attain no lower than a "C" in each and every class in the major field of study; and

have at least 6percent of semester credit hours in residence at Lamar State Cotimgge.

Note: College prep (developmental) courses do not apply to any degree or certifitdaezhnical certificate
programswith 42 credit hours or less offered at L&Care waivedrom the testing requirements of the Texas
Success Initiative (TSI).
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M Core Curriculum

Current Core Curriculum

If a student successfully completes the core curriculum, that block of courses may be transferred to any other
Texas publicinstitution of higher education and must be substituted for the receiving institution's core
curriculum. A student shall receive academic credit for each of the courses transferred and may not be
required to take additional core curriculum courses atabeiving institution.

A student who transfers without completing the core curriculum shall receive academic credit within the core
curriculum of the receiving institution for each of the courses that the student has successfully completed in
the core othe sending institution. The student may be required to satisfy the remaining course requirements
in the core curriculum of the receiving institution.

A student completing an Associate of Sciencan Associate of Artgdlegree must successfully compléte
following core curriculum:

LSC-O 42-Hour Core Curriculum *

Subject Hours

English 6 Any of the following courses may ltaken to meet the fine arts
or humanities elective in Associate of Applied Science degree

Total Curriculum Hours 42

Mathematics plans:

Natural Sciences
Fine Arts

3
8 ARTS 1301 Art Appreciation
3 DRAM 1310 Introductionto Theater
Literature 3 ENGL 2322 British Literaturel
History 6 ENGL 2323 British Literature Il
6 ENGL 2326 American Literature
3 ENGL 2331 World Literature
3 ENGL 2341 Forms of Literature
1 HUMA 1315 FineArts Appreciation

MUSI 1306 Music Appreciation

Government
Social Sciences
Communication

Physical Education

*A new Texas Core Curriculum will be implemented in June 2014.
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Core Curriculum Required Courses

3 hours ENGL 1301- Composition |
3 hours ENGL 1302- Composition Il
3 hours Mathematics

Choose from these optians

MATH 1314College Algebra

MATH 1316Plane Trigonometry

MATH 1324Math for Businesand Social Sciences |
MATH 1325Math for Business and Soci@tiences Il
MATH 1332Contemporary Mathematid¢s

MATH 1342-Elementary Statisticd¥lethods
MATH 2305Discrete Mathematics

MATH 2312-PreCalculus Math

MATH 2318-Linear Algebra |

MATH 2413Calculusl

MATH 2414-Calculus Il

MATH 2415-Calculus Il

8 hours Natural Sciences

Choose from these options:

BIOL 1406-Biology for Science Majors |

BIOL 1407-Biology for Science Majors I

BIOL 1408Biology for NonScience Majors |
BIOL 1409Biology for NonScience Majors I
BIOL 2401-Anatomy and Physiology |

BIOL 2402Anatomy and Physiology I

BIOL 2406-Environmental Biology

BIOL 2420-Microbiology for Non-Science Majors

GEOL 1403Physical Geology
GEOL 1404Historical Geology

CHEM 1406Introductory Chemistry |
CHEM 1408 Introductory Chemistry I
CHEM 1411General Chemistry |
CHEM 1412General Chemistry I

PHYS 1401College Physics |
PHYS 1405Elementary Physics |
PHYS 1407Elementary Physics Il
PHYS 2425University Physics

3 hours Fine Arts

Choose from these options:
ARTS 130Art Appreciation
DRAM 1310Introduction to Theater

HUMA 1315Fine Arts Appreciation
MUSI 1306Music Appreciation

3 hours Literature

Choose from these options:
ENGL 232-British Literaturel
ENGL 2323British Literature Il
ENGL 2326American Literature

ENGL 233%World Literature
ENGL 2341Forms of Literature

3 hours HIST 1301-United StatesHistory |

3 hours HIST 1302United States History I

3 hours GOVT 2301-American Government |
3 hours GOVT 2302-American Government Il
3 hours Social Sciences

Choose from these optians
ECON 2301Principlesof Macroeconomics
ECON 23@-Principles ofMicroeconomics

PSYC2301General Psychology
SOCI 130%introducbry Sociology

3 hours Communication

Choose from these options:
SPCH 1318Public Speaking
SPCH 233BArgumentation and Debate

SPAN 1311Beginning Spanish |
SPAN1312Beginning Spanish Il

1/3 hours Physical Education- PHED 1164, 123%r 1304

42/44 Total Hours
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M Degrees, Certifi@tesand Institutional Awards
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Course Descriptior%3

Thiscertificateisd e si gned for students
to transfer their core class work to serve as a foundation for the Bachelor of Arts or Bachelor of

Academic Certificate in General Studies

Certificate of Completion

wh o

do

not

desi

Science degrees at a public university in the state of Texas. Studeritg) ¢his certificate will be

guaranteed full transferability of core curriculum courses to public institutions as per the Texas

legislative mandate.

First Semester Credit
ENGL 1301 CoOMPOSIION L.ccoiiiiiiiiiiiiiiieeeeesiccee e meee e 3
GOVT 2301 American Government L.........cccoviiiiiiiiieecce e 3
MATH 1314  College Algebra..........ccccuumiiiiiiiiiieeee e 3
or MATH 1324
or MATH 1332
COMMUNICATIONT L. res e resr e 3
FINE AR T S oot rmee e e e e e e aines 3
Semester Hours 15
SecondSemester
ENGL 1302 Composition Il..........cccooiiiiiiiiiemii e 3
GOVT 2302 American Government.ll............ccoooviiiiimeniiiincn, 3
HIST 1301 United States History.l...........cccocooovviiiiiencccec, 3
NATURAL SCIENCE WITH LAB* ..ottt 4
PHYSICAL EDUCATIONY ..ottt rmmee e
1,20r3
Semester Hours 14/16
Third Semester
HIST 1302 United &tes HiStory 1l.........ceviiiiiiiiiiieeeiiieeceeee e 3
LITERATUREF ..ottt iees 3
NATURAL SCIENCE WITH LAB* .....oitiiiiiiiiieeieeemee e 4
SOCIAL SCIENCE ...t e e 3
Semester Hours 13
Total Program Hours 42/4¢4

*Choose from options for:

Communicationr SPCH 1315, SPCH 2335, SPAN 1311, or SPAN 1312

Fine Arts- ARTS 1301, DRAM 1310, HUMA 1315, or MUSI 1306

Literature- ENGL 2322, ENGL 2323, ENGL 2326, ENGL 2331, or ENGL 2341

Natural Science w/LabBIOL 1406, BIOL 1407, BIOL 1408, BIOL 1409, BIOL 2401, BIOL 2402, BIOL 2406, BIOL 2420,

CHEM 1406, CHEM 1408, CHEM 1411, CHEM 1412, GEOL 1403, GEOL 1404, PHYS BH{S 1405PHYS 1407, or

PHYS2425

Physical Education PHED 1164, PHED 1238, or PHED 1304
Social StudiesECON 2301, ECON 2302, PSYC 2301, or SOCI 1301

r
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Business

Associate of Science Degree

This twoyear academic degree prepares individuals to be business professionals, supervisors,
managers, and may transfer to a fgaar university. This ia recommended curriculum only.

First Semester ﬁzeu"ri
ACCT 2301 Principles of AccountingrFinancial...............cccccvvvvvvieen.. 3
COSC 1301 Introduction t0 COMPULING. .....cevveeeeriiiiiirieieerree e e e e e e 3
ECON 2301 Principles ofMacro&0oNn0miCS.............cccvvvriiiiiieeaseeeeeeeene 3
ENGL 1301 ComposSition L......ccooooiiiiiiiii e eee e 3
HIST 1301 United States HiStory. L........ccoooiiiiiiiiiiieeeiiieeeeeeeeeee 3
Semester Hours 15
Second Semeste
ACCT 2302 Principles of Accounting HManagerial..................cceeeee. 3
BUSI 1301 BUSINESS PriNCIpIEs........cccuuviiiiiiiiee i 3
ECON 2302 Principles ofMiCroeCONOMICS.........ccoeiuviriiiiiiiiieaeee e e 3
ENGL 1302 CompoSition IL.......ooiiiiiiiieiiieii i eee s 3
HIST 1302 United States HiStory LL..........cceeeiiiiiiiimmmiiiiiiieeeeee e 3
Semester Hours 15
Third Semester
GOVT 2301 American GoverNmMent.l........ccccceeeeiiiiiiiiiemmiieieeeeeeeeeesnnees 3
MATH 1314 College Algebra.............ooevviiiiiiiieee e 3
or MATH 1324
COMMUNICATION? .. itiiiiete e e e et resii e e e e e e e s e ennnseeeeeeeeeeeaannnes 3
NATURAL SCIENCE WITH LAB* ...t ceeeee et 4
PHYSICAL EDUCATIONE ....ooiiiiiiiiciiiie et eesaer e e s e e 1,2o0r3
Semester Hours 14/16
Fourth Semester
GOVT 2302 American Government Hl...........ovvvvvvieiiiiiiieeeee e, 3
LITERATUREY ...ttt ee e e e e e e e e nnnnee, 3
FINE AR T S oot reeee et e e e e e s e e e e e e e e e e e e e nnnnee, 3
NATURAL SCIENCE WITH LAB* ...t eeieeee e, 4
SOCIAL SCIENCE ......uttiiiiiieie e e eeitieeme e e e e e e s s anensseeeeeeeeeeeeeannnes 3
Semester Hours
Total Program Hours 16
60/62

*Choose from optionfor:

Communicationr SPCH 1315, SPCH 2335, SPAN 1311, or SPAN 1312

Fine Arts- ARTS 1301, DRAM 1310, HUMA 1315, or MUSI 1306

Literature- ENGL 2322, ENGL 2323, ENGL 2326, ENGL 2331, or ENGL 2341

Natural Science w/LabBIOL 1406, BIOL 1407, BIOL 1408, BIOL 1409, BIOL 2401, BIOL 2402, BIOL 2406, BIOL 2420,
CHEM 1406, CHEM 1408, CHEM 1411, CHEM 1412, GEOL 1403, GEOL 1404, PHYS 1401, PHYS 1405, PHYS 1407, or
PHYS 2425

Physical Education PHED 1164, PHED 1238, or PHER04

Social SciencePSYC 2301 or SOCI 1301



Course Descriptior%5

Business Management

Associate of Applied Science Degree

This twoyear program prepares individuals for careers as business professionals, supervisors,
managers or smaltlusinessowners The curriculum is designdadr students who want to take the
business and technical courses necessary to enter the workforce and begin careers with the option tc
take the general academic courses associated with-ggauBachelor of Applied Arts and Sciesce
degree at a latemtie.

The degree plan includes up to 36 credit hours of academic courses. Under the current inverted
Bachelor of Applied Science degree plan at Lamar University, 24 credit hours of technical courses
and all academic classes should transfer to a Bachéldpplied Science fougear degree.
Furthermore, the 36 units in academic courses should transfer to amyeésupublic college or
university in the state of Texas

First Semester ﬁgeudrg
ACCT 2301 Principles of Accounting-Financial................ccccccvvvvvvies, 3
BMGT 1301  SUPEIVISION.....utiiiiiiieeeeiiiiiiiiimeeiibenreeeeee e e e s s sssinneeenaneeeees 3
BUSI 1301 BuUSINeSS PrinCiples.........cccoviiiiiiiiiieesiiieeeeeee e 3
COSC 1301 Introduction to COMPULING........cuurrirmmeinniinimmmeeeeeeeeeeees. 3
ECON 2301 Principles ofMacroeConOmICS..........ccccveeeeeeeiieesicmeeeeeeeen, 3
Semester Hours 15
SecondSemester
ACCT 2302 Principles of Accounting tManagerial.............c.ccc......... 3
ACNT 1311 Introduction to Comput&ed Accounting..........ccccceeeeeuee 3
ECON 2302 Principles ofMiCroeCONOMICS.........cccovviiiiiiiirieeerineeeenn. 3
ENGL 1301 Composition L.......ccccooiiiiiiiiiiiieeeecccccceeeee e 3
ITSW 1304 Introduction to Spreadsheets........ccccccvvvvvevvvieenneieeenenn. 3
Semester Hours 15
Third Semester
BUSI 1307 Personal FINANCe.......cccooeiiiiiiiii e 3
BUSI 2301 BUSINESS LAW......cuuuiiiiiiiiiiiiiiiiimenreeeeeeeeeeaeeeeeeeeeeessanannnns 3
MRKG 1301 Customer Relationship Management............ccccccovviees, 3
POFT 2312 Business Correspondence and Communication........... 3
COMMUNICATION® Lt vme e e eraa e 3
Semester Hours 15
Fourth Semester
BMGT 2389 InternshipBusiness Management.............c..coovoveeveeemnnn. 3
BUSG 2309 Small Business Management...........cueevveeeeiiecceeeennnnnns 3
MRKG 1311  Principles of Marketing..........cocovveeiiiiiiiiieenee e 3
or ACNT 1329
LITERATURE/FINE ARTS ..ottt s 3
NATURAL SCIENCE/MATH? ...ttt 3
Semester Hours 15

Total ProgramHours 60
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Capstone Course

*Choose fromoptions for:

Communication SPCH 1315, SPCH 2335, SPAN 1311, or SPAN 1312

Fine Arts- ARTS 1301, DRAM 1310, HUMA 1315, or MUSI 1306

Literature- ENGL 2322, ENGL 2323, ENGL 2326, ENGL 2331, or ENGL 2341

Math- MATH 1314, MATH 1316, MATH 1324, MATH 1325, MATH 1332, MATH 1342, MATH 2305, MATH 2312, MATH 2318,
MATH 2413, MATH 2414,0r MATH 2415

Natural Science w/LabBIOL 1406, BIOL 1407, BIOL 1408, BIOL 1409, BIOL 2401, BIOL 2402, BIOL 2406, BIOL 2420,
CHEM 140, CHEM 1408, CHEM 1411, CHEM 1412, GEOL 1403, GEOL 1404, PHYS 1401, PHYS 1405, PHYS 1407, or
PHYS 2425



Course Descriptior%?

Business Management Accounting

Certificate of Completion

This oneyear certificate program is designed to provide students with the accountingitegrapd
business knowledge needed for accounting positions in both the private and public business sectors.
Principles addressed are applicablsate proprietorships, partnerships, and corporations as well as
service, merchandising, and manufacturing$.

First Semester Credit
ACCT 2301 Principles of Accounting-Financial..............cccccccooiiinns 3
ACNT 1329 Payroll and Business Tax Accounting.............ccccuveveeen, 3
BMGT 1301 SUPEIVISION...uuuuiiiuiiiiiiieiesimmreeeeeeeeeeeeeeeeeeeeeeeeeees e, 3
BUSI 1301 Business Principles............ccccoeiiiiiiiccievee, 3
COSC 1301 Introduction t0 COMPEI'S. .........cceiuvvriiriiieeeieeee e e e e 3
Semester Hours 15
SecondSemester
ACCT 2302 Principles of Accounting tManagerial.......................... 3
ACNT 1311 Introduction to Computerized Accounting.................... 3
ENGL 1301 CompOSItioN L......uvuiiiiiiiiiiiiiiiiimmmeeeeeeeeeeeeeeeeeee e eeeeeans 3
ITSW 1304 Introduction to Spreadsheets..............cccvvviiiieeciieennnn. 3
MRKG 1301 Customer RelationSlanagement..........ccccccovvvvivivieennnns 3
Semester Hours 15
Total Program Hours 30

Capstone Course
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Cisco Network Specialist

Certificate of Completion

This certificate is recommended for students who plan to pursue careers as network technicians,
network engineers, network administrators, and network-dedf staff. This program prepares
students to certify as Cisco Certified Network Associates (CCNA).

First Semester Credit
ITCC 1310 CisCO DiSCOVEIY L.....cccovvviiiiiiiiiiieiiieeei e 3
Semester Hours 3
SecondSemester
ITCC 1311 CisSCO DISCOVEIY 2....ccovvviiiiiiieeieeeeeteeeee e 3
Semester Hours 3
Third Semester
ITCC 1312 CiSCO DISCOVEIY 3......iiiiiiiiiieeeeeieieees e 3
Semester Hours 3
Fourth Semester
ITCC 1313 CiSCO DISCOVEIY A....ovoeveeieeeeeeeee et 3
INFORMATION TECHNOLOGY™ .......coieeetiiieeeeeeeeeteemee e e e 3
Semester Hours 6
Total Program Hours 15

Capstone Course
*Information Technology BCIS 1310, BCIS 1316, COSC 1301, COSC 1336, COSC 1337, IMED 1301, IMED 1316, ITNW 1354,
ITSC 1325, ITSC 2387, ITSE 1311, ITSE 1345, ITSW 1304, ITSW 1307, or ITSY 1342






